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Memorandum

To:
Vendors with a current valid proposal for General RFP # 3303 for Consulting Services  FILLIN "Enter the recipient's name." \* MERGEFORMAT 
From:
David L. Litchliter FILLIN "Enter any cc: recipients." \* MERGEFORMAT 
Date:
March 11, 2003 FILLIN "Enter the date in long format (ex.  September 30, 2002)." \* MERGEFORMAT 
Project Number: 
34393 FILLIN "Enter the project number." \* MERGEFORMAT 
Contact Name:
Aaron Van Hoff
 FILLIN "Enter the contact name." \Title\* MERGEFORMAT 
Contact Phone Number: 
601-359-9608 FILLIN "Enter the contact phone number." \* MERGEFORMAT 
Contact E-mail Address:
avanhoff@its.state.ms.us

Subject:    Letter of Configuration (LOC) for SQL and Natural Consulting Services for the Mississippi Department of Corrections FILLIN "Enter the subject of the letter" \* MERGEFORMAT 
The Mississippi Department of Information Technology Services (ITS) is seeking the services described below for purchase by the Mississippi Department of Corrections (MDOC) as part of Project # 34393. Our records indicate that your company currently has a valid proposal on file at ITS in response to General RFP #3303 for Consulting Services.  Our preliminary review of this proposal indicates that your company offers services that are appropriate to the requirements of this project. Therefore, we are requesting your configuration assistance for the components described below.  Please submit a written response for the requested services.

BACKGROUND

MDOC is seeking the services of a programmer/analyst for the Management Information Systems (MIS) OffenderTrak Implementation Project, to begin immediately and continue through June 30, 2003.  The programmer/analyst will provide consulting services to assist the MIS staff in the development of programs in support of the data conversion activities being conducted for the implementation of the OffenderTrak system.

This LOC is for the services of one (1) programmer/analyst, however, vendors will be allowed to submit up to two individuals for consideration.  

1. SPECIFICATIONS

Vendor must propose a Programmer/Analyst that will be responsible for developing data conversion programs that will convert data stored on existing systems and databases to the format required by the new OffenderTrak system.  The majority of the data is stored in VSAM files that are part of a SoftwareAG Adabase database.  Other data is stored in a Microsoft Access database or in an existing Oracle database system.

The mandatory requirements for the Programmer/Analyst are as follows:

1.1 Individuals must have at least three (3) years experience in developing and coding in SoftwareAG’s Natural programming language.

1.2 Individuals must have at least three (3) years experience in developing and coding SQL programs that run against existing Access and Oracle (preferable Oracle 8i or higher) databases.     

1.3 Individuals must complete and submit an Experience Questionnaire with vendor’s response for each individual proposed.  A copy of the Experience Questionnaire is attached.  The information provided in the Experience Questionnaire must meet the minimum length of time per specification.  Individuals who do not meet the minimum specifications required may be eliminated from consideration.

1.4 A copy of the individual(s) resume must be included.  Proposals received without resumes may be eliminated from consideration.  However, ITS will not use a resume to add experience to the Experience Questionnaire.  The Experience Questionnaire must certify the amount of experience in months and the applicable specification(s) met by each project.

1.5 Individual(s) will be required to work on-site at MDOC located at 723 N. President Street, Jackson, Mississippi 39202 an average of 40 hours-per-week during normal business hours (Monday – Friday, 8:00 AM – 5:00 PM).  

1.6 Individuals will be required to attend an on-site interview at the Department of Corrections. 

1.7 Vendor’s proposal may be eliminated if they propose more than two individuals.

2.
EVALUATION CRITERIA

The State will use the following items to evaluate the lowest and best responder:

2.0 Cost 

2.1 References

2.2 Experience

2.3 Interview

2.4 Value Add

5. INSTRUCTIONS TO SUBMIT COST INFORMATION

Please use the attached CP-6: General RFP Information Form to provide cost information.  Follow the instructions on the form. Incomplete forms will not be processed.

6. DELIVERY INSTRUCTIONS

Vendor must deliver their response to Aaron Van Hoff at ITS by Wednesday, March 26, 2003 by 3:00 P.M. (Central Time).  Reponses may be delivered by hand, via mail or by fax.  Fax number is (601) 354-6016.  ITS WILL NOT BE RESPONSIBLE FOR DELAYS IN THE DELIVERY OF PROPOSALS.  It is solely the responsibility of the vendor that proposals reach ITS on time.  Vendors should contact Aaron Van Hoff to verify the receipt of their proposals.  Proposals received after the deadline will be rejected.

If you have any questions concerning this request, please e-mail Aaron Van Hoff of ITS at avanhoff@its.state.ms.us 

Enclosure:
CP-6: General RFP Information Form


Experience Questionnaire


CP-6: GENERAL RFP INFORMATION FORM - 3303

Please submit the ITS requested information response under your general proposal #3303 using the following format.

Fax your completed form back to 601-354-6016 addressed to the Technology Consultant listed on the fax cover sheet. If the necessary information is not included, your response cannot be considered.

	ITS Technology Consultant Name:
	Aaron Van Hoff
	RFP#
	3303

	Company Name:
	
	Date:
	

	Contact Name / Email Address:
	                                                 /
	Phone Number:
	


	FUNCTION
	INDIVIDUAL NAME
	HOURLY RATE**
	INDIVIDUAL’S DIRECT TELEPHONE #

	Individual 1
	
	
	

	Individual 2
	
	
	


Other requirements as detailed in the Letter of Configuration.

**If Vendor travel is necessary to meet the requirements of the LOC, Vendor should propose fully loaded costs including travel.

 EXPERIENCE QUESTIONNAIRE – John Doe – Individual 1

The information provided below will be used to calculate experience points and to contact references.  If one project included more than one specification, you can reference the specifications in one table (See below for example).   The information provided below must meet the minimum length of time per specification.  References provided must be from an SQL and/or Natural environment.  Three (3) references are required per individual.
	Specifications
	1.1 & 1.2

	Entity
	ABC Company

	Supervisor’s Name
	John Doe

	Supervisor’s Title
	Head Honcho

	Supervisor’s Telephone #
	555-555-5555

	Supervisor’s E-Mail Address
	jdoe@abccompany.com

	Length of Project
	May 1999 – May 2000 (12 months)

	Brief Description of Project
	The ABC project allows bankers to share information on-line pertaining to individuals credit reports


	Specifications
	1.1 & 1.2

	Entity
	ABC Company

	Supervisor’s Name
	John Doe

	Supervisor’s Title
	Head Honcho

	Supervisor’s Telephone #
	555-555-5555

	Supervisor’s E-Mail Address
	jdoe@abccompany.com

	Length of Project
	May 1999 – May 2000 (12 months)

	Brief Description of Project
	The ABC project allows bankers to share information on-line pertaining to individuals credit reports


	Specifications
	1.1 & 1.2

	Entity
	ABC Company

	Supervisor’s Name
	John Doe

	Supervisor’s Title
	Head Honcho

	Supervisor’s Telephone #
	555-555-5555

	Supervisor’s E-Mail Address
	jdoe@abccompany.com

	Length of Project
	May 1999 – May 2000 (12 months)

	Brief Description of Project
	The ABC project allows bankers to share information on-line pertaining to individuals credit reports


Board Members – Lynn C. Patrick, Chairman ( Cecil L. Watkins, Vice-Chairman ( Stephen A. Adamec, Jr. ( Angela Kaye Griffin ( David G. Roach

Legislative Advisors – Representative Cecil Brown ( Senator Tommy Moffatt
2

_981534575.doc
[image: image1.png]’ , Mississippi Department of
Information Technology Services







