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LOC Questions and Clarifications Memorandum

To:
Solicited Vendors for Letter of Configuration (LOC) Number 39050, dated December 3, 2010 for the Mississippi Department of Finance and Administration (DFA)
From:
David L. Litchliter

Date:
December 20, 2010
Subject: 
Responses to Questions Submitted and Clarifications to Specifications

Contact Name:
Tangela Harrion
Contact Phone Number: 
601-432-8112
Contact E-mail Address:
Tangela.Harrion@its.ms.gov
LOC Number 39050 is hereby amended as follows: 

1. Item 4.1.1 is being modified to read, “The State contact person for the selection process is: Tangela Harrion, Technology Consultant, 301 North Lamar Street, Ste. 508 3771 Eastwood Drive, Jackson, Mississippi 39201 39211, 601-359-2612 432-8112, Tangela.Harrion@its.ms.gov.”
2. Item 8.1 is being modified to read, “Initial contract period will be from February 14, 2011 through June 30, 2013 February 13, 2013.  The number of contract hours will not exceed 2,000

 REF Hours \* CHARFORMAT    \* MERGEFORMAT 2,000 hours for proposed individual per year.  The State reserves the right to extend the contract for additional term(s) as well as per proposed individual.”
3. Item 12.1 is being modified to read, “Vendor must deliver their response to Tangela Harrion at ITS by January 7, 2011, by 3:00 P.M. (Central Time).  Responses may be delivered by hand, via regular mail, overnight delivery, e-mail or by fax.  Fax number is (601) 354-6016 713-6380.  ITS WILL NOT BE RESPONSIBLE FOR DELAYS IN THE DELIVERY OF PROPOSALS.  It is solely the responsibility of the Vendor that proposals reach ITS on time.  Vendors should contact Tangela Harrion to verify the receipt of their proposals.  Proposals received after the deadline will be rejected.
4. A revised Attachment A Cost Information Form – LOC Number 39050, is attached to this Memorandum to add a line item for Year 2 and Maximum Annual Percentage Increase.  
5. Attachment C Standard Professional Services Agreement, first paragraph is being modified to read, “This Professional Services Agreement (hereinafter referred to as “Agreement”) is entered into by and between INSERT VENDOR NAME, a INSERT STATE OF INCORPORATION

 REF State \* CHARFORMAT \* MERGEFORMAT INSERT STATE OF INCORPORATION corporation having its principal place of business at INSERT VENDOR ADDRESS

 REF VAddress \* CHARFORMAT  \* MERGEFORMAT INSERT VENDOR ADDRESS (hereinafter referred to as “Contractor”), and Mississippi Department of Information Technology Services having its principal place of business at 301 North Lamar Street, Suite 508 3771 Eastwood Drive, Jackson, Mississippi 39201 39211 (hereinafter referred to as “ITS”), as contracting agent for the Mississippi Department of Finance and Administration located 1201 Woolfolk, Jackson, Mississippi 39201 (hereinafter referred to as “Customer”). ITS and Customer are sometimes collectively referred to herein as “State”.
6. Attachment C Standard Professional Services Agreement, Article 1 Period of Performance is being modified to read, “Unless this Agreement is extended by mutual agreement or terminated as prescribed elsewhere herein, this Agreement shall begin on the date it is signed by all parties and shall continue until the close of business on June 30, 2013 June 30, 2013February 13, 2013. At the end of the initial term, this Agreement may, upon the written agreement of the parties, be renewed for an additional term, the length of which will be agreed upon by the parties. Under no circumstances, however, shall this Agreement be renewed beyond February 13, 2016

 REF EndDate \* CHARFORMAT  \* MERGEFORMAT February 13, 20162016. Sixty (60) days prior to the expiration of the initial term or any renewal term of this Agreement, Contractor shall notify Customer and ITS of the impending expiration and Customer shall have thirty (30) days in which to notify Contractor of its intention to either renew or cancel the Agreement.”
7. Attachment C Standard Professional Services Agreement, Article 18 Notice is being modified to read, “Any notice required or permitted to be given under this Agreement shall be in writing and personally delivered or sent by electronic means provided that the original of such notice is sent by certified United States mail, postage prepaid, return receipt requested, or overnight courier with signed receipt, to the party to whom the notice should be given at their business address listed herein. ITS’ address for notice is: Mr. David L. Litchliter, Executive Director, Mississippi Department of Information Technology Services, 301 North Lamar Street, Suite 508 3771 Eastwood Drive, Jackson, Mississippi 39201 39211. Customer’s address for notice is: Ms. Cille Litchfield, Deputy Executive Director, Mississippi Department of Finance and Administration, 501 North West Street, Suite 1201A, Jackson, Mississippi 39201

 REF ANotice \* CHARFORMAT  \* MERGEFORMAT Ms. Cille Litchfield, Deputy Executive Director, Mississippi Department of Finance and Administration, 501 North West Street, Suite 1201A, Jackson, Mississippi 39201. The Contractor’s address for notice is: INSERT VENDOR NOTICE INFORMATION

 REF VNotice \* CHARFORMAT  \* MERGEFORMAT INSERT VENDOR NOTICE INFORMATION. Notice shall be deemed given when actually received or when refused. The parties agree to promptly notify each other in writing of any change of address.”
The following questions were submitted to ITS and are being presented as they were submitted, except to remove any reference to a specific vendor.  This information should assist you in formulating your response.

Question 1:
How many consultants with these skills in total are you seeking?
Response:
 DFA is seeking one (1) individual/consultant with the skills described in Item 5, Qualifications of Successful Project Team Individuals in LOC Number 39050.
Question 2:
What is the duration of the project?  Do we have to provide the rate for year 2 and year 3 for the individual(s) proposed?
Response:
a)
Refer to Item 8.1 of LOC Number 39050.  

b)
Refer to Clarification Number 3 of this Memorandum. The 
Vendor must state the maximum annual percentage increase for their 
hourly rate as requested in Item 7.3 of LOC Number 39050.
Question 3:
Is there any way this work can be performed remotely with the proper access provided?
Response:
No, this position is full-time in Jackson, MS for the duration of the contract.
Question 4:
Is this a renewal for an existing contractor/incumbent in place @ DFA OR is this a complete new position?  Is there a reason the position is open?
Response:
a)
This is a new position.

b)
This position will support the MAGIC Business Applications Systems 
Integrated Solutions (B.A.S.I.S.) and Technical team with the 
infrastructure setup and implementation of SAP and third-party 
applications.
Question 5:
Is there a budget or rate range already established for this position?
Response:
No.  However, all State Agency budgets are considered public record and may be viewed at www.dfa.state.ms.us.
Question 6:
If there are any training related to the project for the CONSULTANT provided, who pays for the COST?
Response:
If training specific to the project is requested by DFA, then DFA will incur the cost. The proposed candidate must possess working experience in the required technical and business skills at the time the Vendor’s response is submitted. DFA will not pay for training as it relates to the required skill set.
Question 7:
Would any travel be required?
Response:
No, this position is full-time in Jackson, MS for the duration of the contract.
LOC responses are due January 7, 2011, at 3:00 p.m. (Central Time).

If you have any questions concerning the information above or if we can be of further assistance, please contact Tangela Harrion at 601-432-8112 or via email at Tangela.Harrion@its.ms.gov.
cc: 
ITS Project File Number 39050
ATTACHMENT A

COST INFORMATION FORM – LOC NUMBER 39050
Please submit the ITS requested information response under your general proposal #3618 using the following format.

Send your completed form back to the Technology Consultant listed below.  If the necessary information is not included, your response cannot be considered.

	ITS Technology Consultant Name:
	Tangela Harrion
	RFP #
	3618

	Company Name:
	
	Date:
	

	Contact Name:
	
	Phone #:
	


  Contact E-mail: ________________________________________

	INDIVIDUAL NAME
	YEARS
	FULLY LOADED HOURLY RATE**
	INDIVIDUAL’S DIRECT TELEPHONE #

	
	Year 1
	
	

	
	Year 2
	
	


**If Vendor travel is necessary to meet the requirements of the LOC, Vendor should propose fully loaded costs including travel.  
Maximum Annual Percentage Increase _____________________
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