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Memorandum for General RFP Configuration

To:
Vendors with a current valid proposal for RFP #3301, including Gateway equipment
From:
David L. Litchliter

Date:
June 6, 2003 FILLIN "Enter the date in long format (ex.  September 30, 2002)." \* MERGEFORMAT 
Project Number: 
34580 FILLIN "Enter the project number." \* MERGEFORMAT 
Contact Name:
Melinda Simmons FILLIN "Enter the contact name." \Title\* MERGEFORMAT 
Contact Phone Number: 
(601) 359-9535 FILLIN "Enter the contact phone number." \* MERGEFORMAT 
Contact E-mail Address:
mesimmons@its.state.ms.us FILLIN "Enter the contact e-mail address." \* MERGEFORMAT 

The Mississippi Department of Information Technology Services (ITS) is seeking the hardware described below for purchase by Mississippi Department of Education (MDE). Our records indicate that your company currently has a valid proposal on file at ITS in response to RFP #3301 for standalone or LAN-based hardware or software to run in a Windows, Apple, or Open-Systems UNIX environment that includes Gateway equipment.  Please submit a written response for the requested equipment.  

MDE is requesting fourteen (14) Gateway 22” LCD monitors to be used in the Office of Educator Licensure.  The Office of Educator Licensure has adopted Gateway as their standard and has been using 22” monitors for many years to be able to view multiple pages of scanned documents from their imaging system at one time.  

Vendors are required to propose new equipment.  Also, vendor must be aware that the specifications detailed below are minimum requirements.  Should vendor choose to propose equipment that exceeds the requirements, it is the vendor’s responsibility to specify in what manner the proposed equipment exceeds the requirements.

1. SPECIFICATIONS

	Manufacturer Part Number
	Description
	Quantity

	7004028
	22” LCD Monitor
	14


2. SERVICE REQUIREMENTS

Vendor is not required to install the monitors at MDE.

3. EQUIPMENT WARRANTY

Warranty must include 3 years on-site, including parts and labor.

4. ADDITIONAL REQUIREMENTS

4.1 Vendor must specify the delivery interval proposed by his company.  

4.2 Vendor must specify the discounted price for each item.  Freight is FOB destination.  All required costs, including freight and insurance, as necessary, must be specified.

5. INSTRUCTIONS TO SUBMIT PRODUCT AND COST INFORMATION

Please use the attached CP-6: General RFP Information Form to provide product descriptions, part numbers and cost.  Follow the instructions on the form. Incomplete forms will not be processed.

6. DELIVERY INSTRUCTIONS

Vendor must deliver this response to Melinda Simmons at ITS by Monday, June 16, 2003, by 3:00 P.M. (Central Time).  Reponses may be delivered by hand, via mail or by fax.  Fax number is (601) 354-6016.  ITS WILL NOT BE RESPONSIBLE FOR DELAYS IN THE DELIVERY OF PROPOSALS.  It is solely the responsibility of the vendor that proposals reach ITS on time.  Vendors should contact Melinda Simmons to verify the receipt of their proposals.  Proposals received after the deadline will be rejected.

If you have any questions concerning this request, please e-mail Melinda Simmons at ITS at mesimmons@its.state.ms.us.   Any questions concerning the specifications detailed in this LOC must be received by Wednesday, June 11, 2003 by 3:00 P.M. (Central Time).

Enclosures:
CP-6: RFP Information Form

CP-6: RFP INFORMATION FORM - 3301
Please submit the ITS requested information using the following format.

Fax your completed form back to 601-354-6016 addressed to the Technology Consultant listed below. If the necessary information is not included, your response cannot be considered.

ITS Technology Consultant Name: Melinda Simmons
RFP# 3301
Company Name:                                                        
                         Date:   

Contact Name:                                                            
        Phone Number: 
	CATEGORY
	MFG
	MFG #*
	DESCRIPTION
	QTY
	UNIT COST
	EXTENDED COST

	Monitors
	Gateway
	7004028
	22” LCD Monitors
	14
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Other requirements as detailed in the Letter of Configuration.

Warranty (include length of warranty and specifics of warranty.  Example =1 year, on-site, M-F, 8-5):

*Manufacturer model number, not Vendor number.  If Vendor's internal number is needed for purchase order, include an additional column for that number
Board Members – Lynn C. Patrick, Chairman ( Cecil L. Watkins, Vice-Chairman ( Stephen A. Adamec, Jr. ( Angela Kaye Griffin ( David G. Roach 

Legislative Advisors – Representative Cecil Brown ( Senator Tommy Moffatt
2

[image: image3.png]’ , Mississippi Department of
Information Technology Services



_981534575.doc
[image: image1.png]’ , Mississippi Department of
Information Technology Services







