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Memorandum for General RFP Configuration

To:
Vendors approved on both Micro EPL RFP #3502 and LAN EPL RFP #3495
From:
David L. Litchliter

CC:
ITS Project File Number 38019

 REF CC \* CHARFORMAT  ITS Project File Number 38019
Date:
March 13, 2009
Subject:      Letter of Configuration (LOC) Number 38019

 REF PNum \* CHARFORMAT 38019 for products and services for the Information and Communication Technology (ICT) I, II, and Science, Technology, Engineering, and Mathematics (STEM)

 REF Desc \* CHARFORMAT (STEM) labs for the Mississippi Department of Education

 REF Agency \* CHARFORMAT Mississippi Department of Education Office of Vocational Education and Workforce Development MDE(MDE)

Contact Name:
Melinda Simmons

 REF CName \* CHARFORMAT Melinda Simmons
Contact Phone Number: 
601-359-9535

 REF CNum \* CHARFORMAT 9535
Contact E-mail Address:
Melinda.Simmons

 REF Cemail \* CHARFORMAT  Melinda.Simmons@its.ms.gov

The Mississippi Department of Information Technology Services (ITS) is seeking the products and services described below for a special ICT/STEM Express Products List (EPL) on behalf of the Mississippi Department of Education, Office of Vocational Education and Workforce Development (MDE-OVEWD). Our records indicate that your company currently has a valid proposal on file at ITS in response to both Micro EPL RFP #3502 and LAN EPL RFP #3495.  Our preliminary review indicates that your company offers products, software, and/or services that may meet the requirements of this project; therefore, we are requesting your configuration assistance for the components described below.
GENERAL LOC INSTRUCTIONS

1.1 Vendor should read this LOC and all attachments.  Where an outline point asks a question or requests information, the Vendor must respond with the specific answer or information requested.

1.2 If Vendor is willing to participate in the ICT/STEM EPL and comply with the process described in this LOC, Vendor must complete a response to this LOC and return his response along with the ICT/STEM EPL Vendor Information Form (Attachment A), the Product Information Forms (Attachment B) with associated product literature, and the Reference Information Form (Attachment C).  Vendor must also return two executed copies of the ICT/STEM EPL Purchase Agreement (Attachment E) with original signatures.
GENERAL OVERVIEW AND BACKGROUND
The MDE Office of Vocational Education and Workforce Development is seeking to establish a special EPL for the purchase of hardware, software, and related IT equipment and services for computer labs to be used in the newly redesigned curriculum for the Information and Communication Technology (ICT) labs in grades 7 and 8, and for the Science, Technology, Engineering, & Mathematics (STEM) labs in grade 9.  This new curriculum requires each school to have one computer lab per every twenty-four students at each 7th, 8th, and 9th grade level.  The specifications for the hardware and software for the redesigned curriculum are attached to this document.
This LOC is for the third year of a five year implementation phase to redesign the current technology curriculum in the schools across the state.  Schools have applied and will be selected to implement the new curriculum beginning in the 2009-2010 school year.  The schools chosen for Phase III are expected to spend approximately $13-20 million dollars, with an eventual statewide implementation cost of approximately $120 million dollars.
Typically, schools purchase equipment for computer labs by following public purchasing guidelines, advertising a request for bids, or by using the ITS Express Products Lists (EPLs).  Schools may still choose to do their own procurements or use the EPLs for lab components; however, due to the EPL maximum spending limitations ranging from $75,000 - $250,000, schools may not be able to buy everything required by the specifications without exceeding these limits.
MDE and ITS developed a plan to create a special EPL, the ICT/STEM EPL, to be used by schools to procure most of the items found in the new computer labs and curriculum.  The ICT/STEM EPL will give schools the authority to exceed the standard EPL maximum dollar limitations and also provide spending authority for items not covered by EPLs.
Unlike the past two years, where Vendors participated in the ICT/STEM EPL by providing quotes to schools, this year, ITS will accept products and pricing from Vendors in order to create a published list of equipment, the ICT/STEM EPL.  Also this year, Vendors will sign a separate ICT/STEM EPL Purchase Agreement.  Vendors will notice that this agreement, found in Attachment E, is very similar to the Micro or LAN EPL Purchase Agreement.
The ICT/STEM EPL will also be available to school districts making purchases for Career Pathways.  However, this EPL is not to be used by schools not being reimbursed by MDE-OVEWD funds.
ITS and MDE will host a Vendor Conference on Thursday, March 19, 2009 at 10:00 a.m. in the MDE Auditorium located at 359 North West Street, Jackson, MS 39205.  While attendance at this Vendor Conference is not mandatory, it would be helpful for Vendors interested in participating in Phase III of the ICT/STEM project to attend.  At the conference, Vendors will have the opportunity to ask questions and learn more about how to respond to this LOC.
PROCUREMENT PROJECT SCHEDULE

	Task
	Date

	Release of LOC
	Friday, March 13, 2009

	Vendor Conference (Not Mandatory)
	Thursday, March 19, 2009, 10:00 a.m., 
MDE Auditorium

	Deadline for Vendors’ Written Questions
	Friday, March 20, 2009, 3:00 p.m. ASK QuestionDate "Enter the date the questions are due. (Ex. Tuesday, February 1, 2005)" \* MERGEFORMAT Wednesday, March 5, 2008

	ITS issues Addendum with Vendors’ Questions and Answers
	Friday, March 27, 2009

	LOC Responses Due
	Monday, April 6, 2009, 3:00 p.m. ASK DueDate "Enter the date the responses are due. (Ex. Tuesday, February 1, 2005)" \* MERGEFORMAT Tuesday, March 18, 2008

	Evaluation of Responses
	April 6 - 17, 2009

	EPL Drafts to Vendors for Review
	Tuesday, April 21, 2009

	EPL Purchase Agreements executed by ITS and returned to Vendors 
	Thursday, April 23, 2009

	ICT/STEM EPL Posted to MDE Website
	Tuesday, April 28, 2009

	Purchase Orders Issued by Schools
	May – July 2009

	Installation of Equipment
	June – August 2009


STATEMENTS OF UNDERSTANDING 

1.3 The term of the ICT/STEM EPL is from April 2009 – March 2010.  

1.4 The schedule above provides time for each school to make their Vendor and product selections prior to grant funding being made available July 1, 2009.  Installations will take place as soon as possible thereafter in order to be ready for the start of school in August 2009.
1.5 The Vendor must provide pricing for the core elements of the ICT and STEM labs.  Core elements are defined as the equipment found in Section A of the ICT I, II, and STEM specifications, the “Computer Systems and Peripherals: Information Technology Equipment,” except for item 8, the network connectivity equipment.  The Vendor may choose to provide pricing for the “Other Equipment” found in Section B, such as digital cameras, headphones, voting systems, etc.
1.6 Vendor must be aware that the specifications detailed below are minimum requirements.  Should Vendor choose to exceed the requirements, Vendor must indicate in what manner the requirements are exceeded. 

1.7 All computer hardware must be new and received in original shipping containers from the manufacturer.  Units which have been previously used, have served as demonstration units, or have been refurbished are not acceptable.  

1.8 All software to be installed on the systems is to be legally licensed to the school district and a master copy of the software with printed documentation is to be left with designated school district personnel.  If a site license is used to install a software package to more than one computer, the original copy of the site license with software masters and documentation is to be provided to the district.

1.9 Authorization is hereby granted to the purchaser to make certain hardware and software configuration changes to allow the computer to operate the other compatible software and peripherals. These changes must be in accordance to industry accepted practices.  Such changes will not invalidate the warranty protection.

1.10 Vendor should be aware that school districts reserve the right to purchase any, all, or none of the requested equipment from one or more Vendors.
1.11 From the issue date of this LOC until Vendors are selected and the selection is announced, responding Vendors or their representatives may not communicate, either orally or in writing regarding this LOC with any statewide elected official, state officer or employee, member of the legislature or legislative employee except as noted herein.  To ensure equal treatment for each responding Vendor, all questions regarding this LOC must be submitted in writing to the State’s contact person for the selection process, no later than the last date for accepting responding Vendor questions provided in this LOC.  All such questions will be answered officially by the State in writing.  All such questions and answers will become addenda to this LOC.  Vendors failing to comply with this requirement will be subject to disqualification.
1.11.1 
The State contact person for the selection process is:  Melinda Simmons, Technology Consultant, 301 North Lamar Street, Suite 508, Jackson, Mississippi 39201, 601-359-9535, Melinda.Simmons@its.ms.gov.  

Alternate contact person is Jane Woosley, Technology Consultant, 301 North Lamar Street, Suite 508, Jackson, Mississippi 39201, 601-359-2081, Jane.Woosley@its.ms.gov.
1.11.2 Vendor may consult with State representatives as designated by the State contact person identified in 4.9.1 above in response to State-initiated inquiries.  Vendor may consult with State representatives during scheduled oral presentations and demonstrations excluding site visits.
VENDOR QUALIFICATIONS
1.12 Vendor must be a currently approved Micro and LAN EPL Vendor who can provide the core elements of products needed and are able to provide services to school districts across the state, such as pre-sales configuration, installation, pre-loading software, and ensuring the systems are working and set up properly.
1.12.1 Note:  The purpose of only choosing Vendors who are on both the Micro and LAN EPLs is to provide school districts with a choice of value added Vendors who can sell the range of products needed for these labs, as well as perform the services needed for installation.
1.13 Vendor must review the ICT I, II, and STEM specifications, separately attached, and agree to ensure that all hardware, software, and services proposed by Vendor meets or exceeds these minimum specifications.
1.14 Vendor must ensure that the ICT/STEM warranty is met by proposing an additional enhanced warranty, if necessary.
1.15 Vendor must list all ICT/STEM implementations by school district for which your company has been selected within the last two years.

1.16 Vendor must describe in detail two or more of these projects, including descriptions of how your company worked with the school to implement the ICT and STEM labs.

1.17 If you have participated in the ICT/STEM EPL in the past by providing quotations for schools but were not selected as the winning Vendor, list the school districts to which you provided quotes.
1.18 Vendors must detail any possible constraints that might arise in this third year of ICT/STEM lab implementation.  Example:  Vendor might encounter problems installing lab software that the school district has ordered from other ITS Software EPLs.  
FUNCTIONAL/TECHNICAL SPECIFICATIONS

1.19 Vendors may make the following assumptions:
1.19.1 Schools will provide site prep including electrical;

1.19.2 Schools will have cabling installed;

1.19.3 Schools will purchase lab software using statewide contracts, when possible, and will provide proof of purchase and media to their chosen ICT/STEM EPL Vendor to install or ghost; and  
1.19.4 Schools will purchase and have installed the furniture, cabinets, and other non-IT equipment.
1.20 Micro and LAN EPL Vendors are NOT required to propose all of the products included in the ICT/STEM specifications, such as products that are not on an EPL and/or for which they normally do not have pricing or an avenue to sell.  However, Vendors are encouraged to propose these items if the Vendor offers them.  It is ITS’ intent that awarded Vendors will be able to propose all or most of the core elements and preference will be given to these Vendors.
1.21 For the core elements, the proposing Vendor may only propose products from manufacturers for which they are currently approved to sell on the Micro and LAN EPLs.  The Vendor is not restricted to the current Micro or LAN EPL products and configurations and may propose other configurations as long as they are from an EPL manufacturer they are already approved to sell.  There are no certification requirements for the non-core elements.
1.22 Vendors may be asked to install peripheral items that they cannot provide or to work with another Vendor who can provide these items for a smooth installation.  ICT/STEM EPL Vendors will use their ICT/STEM EPL service rates for these services.  Examples might include installation of a specialized whiteboard or projector that the ICT/STEM Vendor does not carry or the non-EPL items that the ICT/STEM Vendor cannot provide.

1.23 Vendor may optionally propose printer stands as part of the ICT/STEM EPL, even though printer stands are in the furniture category.
1.24 Vendors must submit product literature that verifies the products meet the ICT/STEM specs for all of the products proposed in Attachment B.
2. PURCHASING PROCESS 
2.1 Schools will receive the ICT/STEM EPL, which will consist of a set of instructions and a list of approved Vendors with product pricing and special service rates.  The schools will review the ICT/STEM EPL to choose the hardware they need, including services pricing.  
2.2 Schools will contact one or more ICT/STEM Vendors with their configuration choices.  Unlike previous ICT/STEM EPLs, school will not be required to submit multiple Vendor quotations to MDE and ITS for approval as long as they are choosing products listed on the ICT/STEM EPL.  

2.3 The ICT/STEM EPL prices may be lowered but not raised by the Vendor.

2.4 The chosen Vendor(s) must provide the schools a final quotation based upon their ICT/STEM approved offerings.  This final quote must include the attached ICT/STEM Quote Tool (a sample is shown in Attachment D) showing the extended totals based upon the needs for the school district.  Vendors included in the ICT/STEM EPL will be provided with a Microsoft Excel version of this spreadsheet after the EPL is published.
3. SUBSTITUTIONS
Substitutions may be made in the following circumstances. 

3.1 Processor/Speed/Hard Drive Upgrade. The customer and Vendor both desire to upgrade the desktop or notebook system to a higher processor/speed/hard drive. Substitutions are allowed under the following circumstances.
3.1.1 The Vendor is willing to substitute a system with a higher processor speed or larger hard drive at the same or lower price than Vendor’s approved EPL product.
3.1.2 The substituted system CPU must be from the same manufacturer and the system must be from the same family/series as the approved EPL product being replaced.
3.1.3 The replacement system must meet or exceed all technical specifications of the replaced system.
3.1.4 It is the intent of ITS in allowing the substitution of the higher speed system or larger hard drive that the substituted product be the same basic system already approved on the EPL except for the higher level processor or larger hard drive.
3.2 ITS EPL Audit Integrity. It is the responsibility of every customer using the EPL to maintain proper records to reflect that all procurements from the EPL are made in accordance with ITS policies and procedures. It is the responsibility of every participating EPL Vendor to facilitate the customer in this regard. The purchase order must match the EPL product numbers and descriptions unless there has been a substitution made in accordance with the published EPL guidelines. The purchase order price may be lower than, but may not exceed the published EPL pricing. Proper records would include written notes of the customer justification for making a desired Vendor/system selection including a comparison of EPL products considered. In the case of a substitution, this documentation would include formal written explanation from the Vendor regarding the manner in which the substitution complied with the corresponding EPL guidelines.
3.3 All other substitutions must be submitted for approval in writing to the ITS contacts listed in 4.9.1.
4. ITS ACCEPTANCE OF VENDOR’S PROPOSAL
4.1 ITS will notify Vendor of acceptance or rejection of products submitted for inclusion on the EPL. This notification of approval will be in the form of a draft version of the published EPL and will be made available to approved Vendors for review before final publication. 
4.2 Vendors are required to review the EPL draft for errors carefully. A Vendor must request that ITS pull any products for which the Vendor cannot honor pricing after this review. The Vendor must honor all pricing subsequent to the draft review and cannot pull individual products after the EPL is published if pricing errors are then discovered.
4.3 ITS reserves the right to revoke approval subsequent to original acceptance. ITS will notify the Vendor in writing if approval is revoked.
4.4 By submitting a proposal for consideration and inclusion in the EPL, a Vendor is professing a willingness to provide customer service to ANY customer from MDE qualified to use the ICT/STEM EPL. As a condition for remaining on the EPL, Vendor must be willing to support customers with timely telephone responses to their calls for information regarding the products and pricing proposed by your company.
4.5 Any Vendor violating EPL policy may be removed for one EPL cycle and a bond may be required with Vendor’s next proposal submittal.
5. EVALUATION AND USE
5.1 The EPL evaluation process includes initial evaluation by ITS as well as a subsequent evaluation by each EPL customer based on its specific needs. 
5.2 ITS reserves the right to use any or all of the following categories in developing a scoring mechanism for this LOC prior to the receipt of proposals.  All information provided by the Vendors, as well as any other information available to ITS staff, will be used to evaluate the proposals.  Factors considered in the evaluation process may include, but are not limited to: 
5.2.1 Product Costs and Service Fees,
5.2.2 Vendor Qualifications,
5.2.3 References,
5.2.4 Value-Add.
5.3 Each category included in the scoring mechanism is assigned a weight between one and 100.  The sum of all categories, other than Value-Add, will equal 100 possible points. Value-Add is defined as product(s) or service(s), exclusive of the stated functional and technical requirements and provided to the State at no additional charge, which, in the sole judgment of the State, provide both benefit and value to the State significant enough to distinguish the proposal and merit the award of additional points.  A Value-Add rating between 0 and 5 may be assigned based on the assessment of the selection committee.  These points will be added to the total score.

5.4 In ITS’ evaluation to select items to be included on the EPL, the pricing for each product will be evaluated and compared with other offerings in their respective categories. 
5.4.1 Individual offerings will be grouped and culled by cost scores. Line items, whether product or service rates, that are appreciably higher than comparable products and services proposed by other Vendors, will be removed.
5.4.2 It is the intent of ITS to place and compare product offerings in categories or evaluative sub-categories for a fair apples-to-apples comparison. 
5.4.3 It is the intent of ITS that awarded Vendors will be able to provide the majority of core elements and related services after any cost culling, and scoring preference will be given to these Vendors.  After the ICT/STEM EPL Vendors are scored and awarded, ITS reserves the right to solicit additional or corrected product and service proposals in order to provide the ICT/STEM schools with as complete and rich an EPL list as possible.  

6. PUBLICATION AND CLARIFICATIONS
6.1 ITS will maintain a PDF version of the EPL resulting from this LOC that will be available for download on the MDE and RCU websites. 
6.2 ITS reserves the right to request clarifications from Vendors after the RFP opening date regarding Vendor’s submissions.
INSTALLATION 
6.3 Vendor must be willing and able to provide installation as specified in the ICT and STEM specifications, attached, and as requested by the school district.  Vendor must provide not-to-exceed costs for installation in Attachment A.  Installation will include:  unpacking, setup, physical installation of the equipment, installation of peripherals, installation of the lab software, ensuring that all the proposed equipment and software is fully operational and performs properly according to the specifications, and meeting with each individual school to verify installation requirements.
6.4 The teacher notebook computer will be setup with port replicator on the teacher computer table.  The Vendor will provide the instructor with initial training in setting up, docking and undocking the computer from the docking station, and connecting peripherals.

6.5 After installation, Vendor must provide the configuration information and group policies in writing to the school’s technology coordinator or other designated individual.
6.6 Hourly rates are required in Attachment A, and flat rates are required per proposed core element in Attachment B.  Schools will factor these rates into their overall costs in order to choose their Vendor.
TRAINING
6.7 Vendor must be willing and able to provide training as specified in the ICT and STEM specifications, attached, and as requested by the school district.  Vendor must propose an hourly rate and a day rate for training using the Vendor Information Form in Attachment A.  These rates are to be used for local administrators to utilize the proposed system.  The hourly rate for training will have a two hour minimum.
6.8 Detailed training requirements will be determined by each school district.  Training may be Vendor or instructor led, web-based, or another form of training to be determined by the school and the Vendor.  Vendor must use the not-to-exceed hourly rate and day rate for training to tailor the training to the school’s needs.
6.9 Training provided by the ICT/STEM EPL Vendors will be for the equipment to be installed in the labs only.  Teachers will receive separate training on the curriculum.  
6.10 Vendor MUST propose the service rates requested in Attachment A in order to participate in the ICT/STEM EPL.
7. REFERENCES
7.1 Vendor must provide at least  ASK RefNum "Enter the number of references. (Ex. three (3))" \* MERGEFORMAT three (3) references.  A form for providing reference information is attached as Attachment C.  ITS requires that references be from completed and/or substantially completed jobs that closely match this request.  Reference information must include, at a minimum, 

7.1.1 Entity

7.1.2 Supervisor’s name

7.1.3 Supervisor’s telephone number

7.1.4 Supervisor’s email address

7.1.5 Length of Project

7.1.6 Brief Description of Project to include Vendor’s specific role in the project
7.2 The Vendor must make arrangements in advance with the account references so that they may be contacted at the Project team's convenience without further clearance or Vendor intercession.  Failure to provide this information in the manner described may subject the Vendor’s proposal to being rated unfavorably relative to these criteria or disqualified altogether at the State’s sole discretion.
7.3 References that are no longer in business cannot be used.  Inability to reach the reference will result in that reference deemed non-responsive.

7.4 Vendors receiving negative references may be eliminated from further consideration.

7.5 ITS reserves the right to request information about the Vendor from any previous customer of the Vendor of whom ITS or MDE is aware, even if that customer is not included in the Vendor’s list of references.
8. ADDITIONAL REQUIREMENTS
8.1 ITS acknowledges that the specifications within this LOC are not exhaustive. Rather, they reflect the known requirements that must be met by the proposed system.  Vendors must specify, here, what additional components may be needed and are proposed in order to complete each configuration.

8.2 Vendor must specify the discounted price for each item.  Freight is FOB destination.  No itemized shipping charges will be accepted.

8.3 It is the State’s intention that the hardware and software ship to each school at the address(es) provided by the school on or before August 2009. 

8.4 Vendor must provide all technical specifications and manuals (documentation) at the point of sale.

9. CONTRACT REQUIREMENTS

9.1 A properly executed ICT/STEM EPL Purchase Agreement (attached separately as Attachment E) WITH NO EXCEPTIONS is a requirement of this LOC.  It will become a part of any contract resulting from this proposal.  ITS recommends that the school and Vendor evaluate the need for additional contracts at the time of purchase.  
9.1.1 Vendors must make two (2) photocopies of the last page of the ICT/STEM EPL Purchase Agreement and fill in your company name in the appropriate blanks.  Both copies must be executed with original signatures by the authorized officer of your company.  Return both signed originals via mail or hand-delivery with your LOC response.  If Vendor e-mails or faxes the LOC response, ITS will accept a fax or e-mailed version of the purchase agreement by the due date of Monday, April 6, 2009, as long as the originals follow by separate cover.  
9.1.2 ITS will execute the agreements and return one original.
10. PROPOSAL EXCEPTIONS

10.1 Due to the need for uniformity among EPL Vendors, no exceptions will be accepted.

10.2 Should the responding Vendor find technical issues in this Letter of Configuration and/or the attached ICT/STEM specifications, Vendor must submit a request for changes or clarifications to ITS in writing no later than Friday, March 20, 2009, to Melinda Simmons, 601-359-9535, Melinda.Simmons@its.ms.gov or Jane Woosley, 601-359-2081, Jane.Woosley@its.ms.gov.  ITS will issue any amendments or clarifications no later than Friday, March 27, 2009, in the form of an email to all eligible participants on the LAN and Micro EPLs.  Should there be no amendments or clarifications, ITS will issue an email to that effect no later than March 27, 2009.  Should the contact persons for your company not receive an email by March 27, 2009 with either amendments/clarifications or an email stating there are no amendments/clarifications, Vendor must contact Melinda Simmons or Jane Woosley.
11. INSTRUCTIONS TO SUBMIT COST INFORMATION

11.1 Micro and LAN EPL pricing is based on a quantity of one, and due to the large volume of equipment to be purchased, Vendors should base pricing for the ICT/STEM EPL upon lab quantity discounts.

11.2 Use the Product Information Forms in Attachment B to provide product descriptions, part numbers, and cost.  Follow the instructions on the form. Incomplete forms will not be processed.
11.3 Vendors are allowed to submit a maximum of four (4) offerings for each category of equipment; e.g., student desktops, teacher laptops, black and white laser printers, etc.

11.4 Vendors must fill out a separate form for each configuration proposed.
11.5 Vendors must submit the Product Information Forms, Attachment B, electronically in Microsoft Word format.  ITS needs an electronic version of these forms in order to create the ICT/STEM EPL.  Please e-mail these files to Melinda.Simmons@its.ms.gov or put the files on a diskette or CD if response is not submitted via e-mail.
12. DELIVERY INSTRUCTIONS
12.1 Vendor must deliver the response to Melinda Simmons at ITS no later than Monday, April 6, 2009, at 3:00 P.M. (Central Time).  Responses may be delivered by hand, via regular mail, overnight delivery, email, or by fax.  Fax number is (601) 354-6016.  ITS WILL NOT BE RESPONSIBLE FOR DELAYS IN THE DELIVERY OF PROPOSALS.  It is solely the responsibility of the Vendor that proposals reach ITS on time.  Vendors should contact Melinda Simmons to verify the receipt of their proposals.  Proposals received after the deadline will be rejected.
12.2 If you have any questions concerning this request, please e-mail Melinda Simmons of ITS at Melinda.Simmons@its.ms.gov or Jane Woosley at Jane.Woosley@its.ms.gov.   Any questions concerning the specifications detailed in this LOC must be received no later than Friday, March 20, 2009, at 3:00 P.M. (Central Time).

Enclosures:
Attachment A, ICT/STEM EPL Vendor Information Form


Attachment B, Product Information Forms



Attachment C, Reference Information Form



Attachment D, Sample ICT/STEM Quote Tool
Separate Attachments:  Attachment E, ICT/STEM EPL Purchase Agreement 




  ICT I, II, and STEM specifications dated 3/13/09
ATTACHMENT A
ICT/STEM EPL VENDOR INFORMATION FORM

Please provide the following information so that ITS may contact you regarding the ICT/STEM EPL.  ”Contact Information for Schools” will be published on the MDE and RCU websites as part of the ICT/STEM EPL.  
ITS Contact Information:

	Vendor Name
	

	Address
	

	Contact Person
	

	Phone Number
	

	E-mail Address
	


Contact Information for Schools (if different from above):

	Contact Information
	Backup Contact Information

	Contact Person
	
	Contact Person
	

	Phone Number
	
	Phone Number
	

	Fax Number
	
	Fax Number
	

	E-mail Address
	
	E-mail Address
	

	Place Order To Address:
	

	Remit Payment To Address:
	


Services pricing is required for the ICT/STEM EPL.  Each Vendor must propose a cost or state if the cost is included.

	Services Pricing

	Description
	Hourly Rate

	Training (2 hour minimum)
	

	Basic Installation of Hardware
	

	Engineer or Advanced Hardware Installation
	

	Software Installation
	

	Travel
	

	Other Services Pricing

	Description
	Rate

	DAY RATE for Training
	

	Other (please describe)
	


Additional flat rates are requested per proposed core element in Attachment B.  For each proposed core element, Vendor must propose the accompanying flat rate per device.

ATTACHMENT B

PRODUCT INFORMATION FORMS
Instructions:  Vendors are allowed to submit a maximum of four (4) offerings for each category of equipment; e.g., student desktops, teacher laptops, black and white laser printers, etc.  Vendors must fill out a separate form for each configuration proposed, creating new forms as necessary.  
	Vendor Name:

	Category: Student Desktops

	Configuration #:
	
	Price:
	$

	Manufacturer:
	
	Product Name:
	

	Manufacturer’s Part #:
	
	Chassis Description:
	

	Processor Description:
	
	Operating System:
	

	Hard Drive:
	
	Memory:
	

	Optical Mouse:
	
	Keyboard:
	

	Graphics card- ICT: 
	
	Graphics card –STEM: (Must be Solidworks compatible. Indicate any additional charge.)
	

	NIC:
	
	Sound Card:
	

	Monitor:
	
	Media Card Reader:
	

	Optical Drive:
	
	
	

	Description of Ports:
	

	Description of Warranty:
	

	Other Included Options:
	

	Rate for installation of desktop and software loading per desktop:
	$          per desktop


	Vendor Name:

	Category: Teacher Notebooks

	Configuration #:
	
	Price:
	$

	Manufacturer:
	
	Product Name:
	

	Manufacturer’s Part #:
	
	
	

	Processor Description:
	
	Operating System:
	

	Hard Drive:
	
	Memory:
	

	Wireless Optical Mouse:
	
	Wireless Keyboard:
	

	Optical Drive:
	
	Graphics card:
	

	NIC:
	
	Wireless NIC:
	

	Sound Card:
	
	Media Card Reader:
	

	External Speakers:
	
	Pointing Device:
	

	Modem:
	
	Carrying Case:
	

	Display:
	
	Additional Monitor:
	

	Battery with AC adapter and Extra Battery:
	
	Port Replicator/ Docking Station:
	

	Description of Ports:
	

	Description of Warranty:
	

	Other Included Options:
	

	 Rate for installation of notebook and software loading per notebook:
	$          per notebook


	Vendor Name:

	Category: Networked Color Laser Printers

	Configuration #:
	
	Price:
	$

	Manufacturer:
	
	Product Name:
	

	Manufacturer’s Part #:
	
	Processor:
	

	Print Speed (Black & White and Color):  
	
	Print Quality:  
	

	Paper Tray:
	
	Printer Stand (optional):
	

	Cartridges:  Includes one set of toner cartridges: First start-up + additional full replacement cartridge?
	

	Description of Warranty:
	

	Other Included Options:
	

	Rate for installation per printer:  $          per printer


	Vendor Name:

	Category: Networked Black and White Laser Printers

	Configuration #:
	
	Price:
	$

	Manufacturer:
	
	Product Name:
	

	Manufacturer’s Part #:
	
	Processor:
	

	Print Speed:  
	
	Print Quality:  
	

	Paper Tray:
	
	Printer Stand (optional):
	

	Cartridges:  Includes one set of toner cartridges: First start-up + additional full replacement cartridge?
	

	Description of Warranty:
	

	Other Included Options:
	

	Rate for installation per printer:  $          per printer 


	Vendor Name:

	Category: File Servers

	Configuration #:
	
	Price:
	$

	Manufacturer:
	
	Product Name:
	

	Manufacturer’s Part #:
	
	Processor Descriptions:
	

	# of Hard Drives in base:
	
	Hard drive type, size, and speed:
	

	Memory:
	
	NICs:
	

	Optical Drive:
	
	Keyboard:
	

	Mouse:
	
	Monitor:
	

	# of additional hot swappable hard drive bays available after the installation of the base hard drivers and optical drive:
	

	Description of Warranty:
	

	Other Included Options:
	

	Server software:
	
	Price:
	$

	Server CALs:
	
	Price:
	$

	Rate for installation of server/server software/server peripherals:  $          per server


	Vendor Name:

	Category: Backup Solution for Server

	Configuration #:
	
	Price:
	$

	Manufacturer:
	
	Product Name:
	

	Manufacturer’s Part #:
	
	Description of Product:
	

	Description of Warranty:
	

	Other Included Options:
	


	Vendor Name:

	Category: Backup Solution Software

	Configuration #:
	
	Price:
	$

	Manufacturer:
	
	Product Name:
	

	Manufacturer’s Part #:
	
	Description of Product:
	

	Description of Warranty:
	

	Disaster recovery backup or open files add-ons:
	

	Other Included Options:
	


	Vendor Name:

	Category: UPS

	Configuration #:
	
	Price:
	$

	Manufacturer:
	
	Product Name:
	

	Manufacturer’s Part #:
	
	Description of Product:
	

	Description of Warranty:
	

	Other Included Options:
	


Network Connectivity – Cabling is not part of the ICT/STEM EPL.  Schools will purchase cabling and network connectivity via the Cabling EPL or using public purchasing laws.
	Vendor Name:

	Category: Patch Panels

	Configuration #:
	
	Price:
	$

	Manufacturer:
	
	Product Name:
	

	Manufacturer’s Part #:
	
	Description of Product, including # of ports:
	

	Description of Warranty:
	

	Other Included Options:
	

	 Rate for installation per patch panel:  $          per patch panel


	Vendor Name:

	Category:  Patch Cables

	Configuration #:
	
	Price:
	$

	Manufacturer:
	
	Product Name:
	

	Manufacturer’s Part #:
	
	*Description of Product, including length:
	

	Description of Warranty:
	

	Other Included Options:
	

	*Vendors are encouraged to propose various lengths as part of their four configurations to accommodate a longer length for desktops and a shorter length to plug into the patch panel.


	Vendor Name:

	Category: 48-port 10/100 BaseT Managed Switches

	Configuration #:
	
	Price:
	$

	Manufacturer:
	
	Product Name:
	

	Manufacturer’s Part #:
	
	Description of Product:
	

	# of Ports:
	
	Description of Ports:
	

	Description of Warranty:
	

	Other Included Options:
	

	Rate for installation per switch:  $          per switch


	Vendor Name:

	Category: Racks

	Configuration #:
	
	Price:
	$

	Manufacturer:
	
	Product Name:
	

	Manufacturer’s Part #:
	
	Description of Product, including dimensions:
	

	Description of Warranty:
	

	Other Included Options:
	

	Rate for installation per rack:  $          per rack


	Vendor Name:

	Category: Surge Protectors

	Configuration #:
	
	Price:
	$

	Manufacturer:
	
	Product Name:
	

	Manufacturer’s Part #:
	
	Description of Product:
	

	Description of Warranty:
	

	Other Included Options:
	


	Vendor Name:

	Category: Interactive Boards

	Configuration #:
	
	Price:
	$

	Manufacturer:
	
	Product Name:
	

	Manufacturer’s Part #:
	
	Description of Product, including diagonal:
	

	Description of Speakers:
	
	Description of Wireless Slate or Tablet:
	

	Description of Training:
	

	Description of Warranty:
	

	Other Included Options:
	

	Rate for installation per interactive board:
	$          per interactive board


	Vendor Name:

	Category: LCD Projectors (Indicate short-throw or ceiling-mounted)

	Configuration #:
	
	Price:
	$

	Manufacturer:
	
	Product Name:
	

	Manufacturer’s Part #:
	
	Description of Product:
	

	Resolution:
	
	Brightness:
	

	Description of Warranty:
	

	Other Included Options:
	

	Ceiling Mount Kit Option and Cost:
	

	Rate for installation per projector:  $          per projector


	Vendor Name:

	Category: Wireless Presentation Remotes

	Configuration #:
	
	Price:
	$

	Manufacturer:
	
	Product Name:
	

	Manufacturer’s Part #:
	
	Description of Product:
	

	Description of Warranty:
	

	Other Included Options:
	


	Vendor Name:

	Category: Digital Cameras

	Configuration #:
	
	Price:
	$

	Manufacturer:
	
	Product Name:
	

	Manufacturer’s Part #:
	
	Description of Product:
	

	Megapixels:
	
	Optical Zoom:
	

	Description of Warranty:
	

	Other Included Options:
	


	Vendor Name:

	Category: Headphones (ICT I and STEM only)

	Configuration #:
	
	Price:
	$

	Manufacturer:
	
	Product Name:
	

	Manufacturer’s Part #:
	
	Description of Product:
	

	Description of Warranty:
	

	Other Included Options:
	


	Vendor Name:

	Category: Headset with Microphone (ICT II only)

	Configuration #:
	
	Price:
	$

	Manufacturer:
	
	Product Name:
	

	Manufacturer’s Part #:
	
	Description of Product:
	

	Description of Warranty:
	

	Other Included Options:
	


	Vendor Name:

	Category: Voting Systems

	Configuration #:
	
	Price:
	$

	Manufacturer:
	
	Product Name:
	

	Manufacturer’s Part #:
	
	Description of Product:
	

	Description of Warranty:
	

	Other Included Options:
	


	Vendor Name:

	Category: Digital Video Camera with Tripod

	Configuration #:
	
	Price:
	$

	Manufacturer:
	
	Product Name:
	

	Manufacturer’s Part #:
	
	Description of Product:
	

	Optical Zoom:
	
	Digital Zoom:
	

	LCD Size:
	
	Internal Memory:
	

	Description of Additional Memory (tape or card):
	
	Description of Warranty:
	

	Other Included Options:
	


	Vendor Name:

	Category: Keyboard Typing Masks (ICT I and II only)

	Configuration #:
	
	Price:
	$

	Manufacturer:
	
	Product Name:
	

	Manufacturer’s Part #:
	
	Description of Product:
	

	Description of Warranty:
	

	Other Included Options:
	


	Vendor Name:

	Category: Book Stands (ICT I and II only)

	Configuration #:
	
	Price:
	$

	Manufacturer:
	
	Product Name:
	

	Manufacturer’s Part #:
	
	Description of Product:
	

	Description of Warranty:
	

	Other Included Options:
	


	Vendor Name:

	Category: Graphics/Writing Tablet (ICT II only)

	Configuration #:
	
	Price:
	$

	Manufacturer:
	
	Product Name:
	

	Manufacturer’s Part #:
	
	Description of Product:
	

	Description of Warranty:
	

	Other Included Options:
	


	Vendor Name:

	Category: Graphing Calculator (STEM only)

	Configuration #:
	
	Price:
	$

	Manufacturer:
	
	Product Name:
	TI-Nspire

	Manufacturer’s Part #:
	
	Description of Product:
	

	Description of Warranty:
	

	Other Included Options:
	


LEGO Mindstorms Education NXT Robotics Kits – The LEGO Robotics kits are not part of the ICT/STEM EPL.  Schools will purchase these kits via the sole source provider, LEGO Education.
Section C – Software – Software is not part of the ICT/STEM EPL.  Schools will purchase software via the ITS Software EPLs or using public purchasing laws.  The exception is that Vendor is asked to propose server software and CALs if selling servers and propose backup software if selling a backup solution.  
Section D – Furniture – Furniture is not part of the ICT/STEM EPL.  Schools will purchase furniture via the Department of Finance and Administration (DFA) State Contract for furniture or using public purchasing laws.
ATTACHMENT C

REFERENCE INFORMATION FORM
The information provided below will be used to contact references.
	Entity
	

	Supervisor’s Name
	

	Supervisor’s Title
	

	Supervisor’s Telephone #
	

	Supervisor’s E-Mail Address
	

	Length of Project
	

	Brief Description of Project
	


	Entity
	

	Supervisor’s Name
	

	Supervisor’s Title
	

	Supervisor’s Telephone #
	

	Supervisor’s E-Mail Address
	

	Length of Project
	

	Brief Description of Project
	


	Entity
	

	Supervisor’s Name
	

	Supervisor’s Title
	

	Supervisor’s Telephone #
	

	Supervisor’s E-Mail Address
	

	Length of Project
	

	Brief Description of Project
	


ATTACHMENT D

SAMPLE ICT/STEM QUOTE TOOL

This is a sample spreadsheet for information only.  It does not need to be returned with Vendor’s LOC response.  Vendors included in the ICT/STEM EPL will be provided with a Microsoft Excel version of this spreadsheet after the EPL is published.
	School District Name:  

	Name of schools with ICT I/ICT II/STEM labs and the number of labs in each:  

	 

	 

	 

	Explain which labs will be sharing hardware (servers, etc) or a site license with other ICT I labs, STEM (9th grade), or ICT II (8th grade in following year).

	 

	 

	 

	Spec Item #
	Item
	Description 
	Price Quoted
	Qty for one lab
	Qty needed
	Extended Total
	Explain if not needed or shared

	1
	Student Computers
	
	
	24
	 
	$0.00
	 

	 
	Installation of Computers/Software Loading
	
	
	24
	 
	$0.00
	 

	2
	Teacher Notebooks
	
	
	1
	 
	$0.00
	 

	 
	Installation of Notebooks/Software Loading
	
	
	1
	 
	$0.00
	 

	3
	Color Laser Printer
	
	
	1
	 
	$0.00
	 

	4
	Black & White Laser Printer
	
	
	1
	 
	$0.00
	 

	 
	Installation of Printers
	
	
	2
	 
	$0.00
	 

	5,6,7
	Server single lab - includes backup and UPS
	
	
	1
	 
	$0.00
	 

	 
	Server two or more labs- includes backup and UPS
	
	
	 
	 
	$0.00
	 

	 
	Installation of Server / server software/ server peripheral
	
	
	1
	 
	$0.00
	 

	8
	Network Connectivity (cabling)
	
	
	1
	 
	$0.00
	 

	9
	Patch Cables
	
	
	30
	 
	$0.00
	 

	9A
	Patch Panel
	
	
	1
	 
	$0.00
	 

	10
	48-port Switch
	
	
	1
	 
	$0.00
	 

	 
	Installation of Switch
	
	
	1
	 
	$0.00
	 

	11
	19" Open Rack
	
	
	1
	 
	$0.00
	 

	12
	Surge Protector
	
	
	12
	 
	$0.00
	 

	13
	Interactive Board
	
	
	1
	 
	$0.00
	 

	 
	Interactive Board installation 
	
	
	1
	 
	$0.00
	 

	14
	LCD Projector
	
	
	1
	 
	$0.00
	 

	 
	Installation of Projector
	
	
	1
	 
	$0.00
	 

	15
	Wireless Presentation Remote
	
	
	1
	 
	$0.00
	 

	16
	Digital Camera
	
	
	6
	 
	$0.00
	 

	17
	Headphones  (ICT I and STEM)
	
	
	25
	 
	$0.00
	 

	17
	Headset with microphone (ICT II)
	
	
	25
	
	$0.00
	

	18
	Voting System 
	
	
	1
	 
	$0.00
	 

	19
	Digital Video Camera with tripod
	
	
	1
	 
	$0.00
	 

	20
	Keyboard Typing Masks (ICT I and II)
	
	
	24
	 
	$0.00
	 

	20
	Graphing Calculator (STEM)
	
	
	5
	
	$0.00
	

	21
	Book Stands (ICT I and II)
	
	
	25
	 
	$0.00
	 

	22
	Graphics/Writing Tablet (ICT II)
	
	
	25
	
	$0.00
	

	28
	Server OS Software
	
	
	1
	 
	$0.00
	 

	 
	25 CALS
	
	
	25
	 
	$0.00
	 

	29
	Backup Solution Software
	
	
	1
	 
	$0.00
	 

	 
	 
	 
	Price per Lab
	 
	 
	$0.00
	 

	Update the formula below by changing 3 to the number of labs 
	 
	 

	Price per Lab - divided by X labs 
	$0.00
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