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Memorandum for General RFP Configuration

To:
Vendor with current valid proposal for General RFP #3464

 REF RFPNum \* CHARFORMAT  \* MERGEFORMAT 3464 for Inside/Outside Communications Cabling 

From:
David L. Litchliter

CC:
3679536795
Date:
January 12, 2007
Subject:      Letter of Configuration (LOC) Number 36795

 REF PNum \* CHARFORMAT 36795 for the procurement of communications cabling

 REF Desc \* CHARFORMAT the procurement of communications cabling for the Covington County School District

 REF Agency \* CHARFORMAT Covington County School District CCSD(CCSD)

Contact Name:
Jeff Jennings

 REF CName \* CHARFORMAT Jeff Jennings
Contact Phone Number: 
601-359-2381

 REF CNum \* CHARFORMAT 2381
Contact E-mail Address:
Jeff.Jennings

 REF Cemail \* CHARFORMAT Jeff.Jennings@its.state.ms.us

The Mississippi Department of Information Technology Services (ITS) is seeking the labor and materials described below on behalf of the Covington County School District (CCSD). Our records indicate that your company currently has a valid proposal on file at ITS in response to General RFP #3464 for Inside/Outside Communications Cabling.  Our preliminary review of this proposal indicates that your company offers products, software, and/or services that may meet the requirements of this project; therefore, we are requesting your configuration assistance for the components described below.  

1. GENERAL LOC INSTRUCTIONS
1.1 Beginning with Item 4.1, label and respond to each outline point as it is labeled in the LOC.
1.2 The Vendor must respond with “ACKNOWLEDGED,” “WILL COMPLY,” or “AGREED” to each point in the LOC including the attached Supplement to the Master Cabling Agreement.

1.3 If the Vendor cannot respond with “ACKNOWLEDGED,” “WILL COMPLY,” or “AGREED,” then the Vendor must respond with “EXCEPTION.”  (See attached instructions regarding Vendor exceptions.)
1.4 Where an outline point asks a question or requests information, the Vendor must respond with the specific answer or information requested.

1.5 In addition to the above, Vendor must provide explicit details as to the manner and degree to which the proposal meets or exceeds each specification.  
GENERAL OVERVIEW AND BACKGROUND
Covington County School District (CCSD) is requesting assistance from ITS and Schools Library Division (SLD) in establishing a campus communications backbone and duct system for each of the district’s campuses.  This will include campuses at Collins High School, Collins Elementary School, Collins Middle School, Hopewell Elementary School, Mount Olive Attendance Center, and Seminary Attendance Center. Due to limited funding, CCSD will be purchasing the set of labor and materials described below through an E-Rate process paying thirteen percent (13%) while asking for SLD to pay the remaining eighty-seven percent (87%).  Vendors responding to this Letter of Configuration must be willing to invoice SLD.  
PROCUREMENT PROJECT SCHEDULE
	Task
	Date

	Release of LOC
	Friday, January 12, 2007

	Mandatory Vendor Conference was held
	Friday, January 5, 2007

	Deadline for Vendors’ Written Questions
	Thursday, January 18, 2007

 REF QuestionDate \* CHARFORMAT Thursday, January 18, 2007

	Addendum with Vendors’ Questions and Answers
	Monday, January 22, 2007

	Proposals Due
	Wednesday, January 24, 2007

 REF DueDate \* CHARFORMATWednesday, January 24, 2007

	Proposal Evaluation
	Thursday, January 25-29, 2007 

	Notification of Award 
	Tuesday, January 30, 2007

	Contract Negotiations
	Tuesday, February 6, 2007

	Installation
	To be completed within 180 days upon notification of approval from SLD

	Acceptance
	To be completed 15 days upon notification of completion


STATEMENTS OF UNDERSTANDING 
1.6 The Vendor must provide pricing for all hardware, software, maintenance, and support for the proposed solution.  

1.7 Proposed equipment must be new from the manufacturer and qualify for warranty and maintenance services.

1.8 Vendor must be aware that ITS reserves the right to make additional purchases at the proposed prices for a eighteen (18) month period unless Vendor can provide manufacturer proof of material price increases beyond their control, and not to exceed thirty percent (30%).

1.9 Vendor must be aware that the specifications detailed below are minimum requirements.  Should Vendor choose to exceed the requirements, Vendor must indicate in what manner the requirements are exceeded. 
1.10 Vendor must install all equipment and components.  Vendor must ensure that the proposed equipment is fully operational and performs properly and is compliant with TIA/EIA standards.
1.11 Vendor will be responsible for all necessary permits including city, county, state and federal permits and regulations prior to beginning work.
1.12 Vendor will be required to follow all SAFETY GUIDELINES as instituted by O.S.H.A.  Any individual member of the selected Vendors project team that violates these guidelines will be instructed to leave the project site immediately.
1.13 Vendor must properly seal all applicable service entrances.
1.14 Vendor must provide four (4) copies of construction drawings to ITS prior to beginning installation.
1.15 Vendor must provide and install pull string for all innerduct not including cable.
1.16 Vendor must provide and install a tracer wire for all conduit runs placed without a copper cable.

1.17 Vendor must provide a securable/locking top to every handhole (HH) or maintenance hole (MH) installed.
1.18 Vendor must provide a service loop secured to a side in every HH/MH to avoid accidental damage such as being stepped on or items being dropped on the cable in the bottom of a HH/MH.
1.19 Vendor shall be responsible for replacing, repairing, or bringing back to at least original condition any damage to floors, ceiling, walls, furniture, ground, pavement, sidewalks, etc., caused by its personnel and operations, subject to final approval by ITS and CCSD.
1.20 All drops are to be tested to EIA/TIA specifications or better and must support numerous network applications including SONET, Gigabit Ethernet and ESCON.  A copy of the results must be provided to ITS and CCSD in writing or electronically.
1.21 Vendor must provide and install a HH/MH approximately every 1,000 feet or as the design requires throughout the conduit route.  
1.22 Vendor will be responsible for determining the needed number of HH/MM and placement of each for the most cost effective installation.
1.23 All fiber must be terminated using ST connectors.
FUNCTIONAL/TECHNICAL SPECIFICATIONS
1.24 Vendor must provide and install six (6) direct buried approved 1¼” innerducts from the MDF at Collins High School to each campus HH/MH to be provided by vendor, and three (3) direct buried approved 1¼” innerducts from the HH/MH to each of the five (5) buildings on campus.
1.24.1 Vendor must provide a traffic-rated and approved HH/MH in the duct system leading from the MDF to the Technology Annex to allow for future connection leading to the Field House.  Vendor will not be responsible for connecting the Field House to the duct system.
1.25 Vendor must provide and install six (6) direct buried approved 1¼” innerducts from the MDF at Collins Elementary School to each campus HH/MH to be provided by vendor, and three (3) direct buried approved 1¼” innerducts from the HH/MH to each of the five (5) buildings on campus.
1.26 Vendor must provide and install six (6) direct buried approved 1¼” innerducts from the MDF at Collins Middle School to each campus HH/MH to be provided by vendor, and three (3) direct buried approved 1¼” innerducts from the HH/MH to each of the six (6) buildings on campus.
1.27 Vendor must provide and install six (6) direct buried approved 1¼” innerducts from the MDF at Hopewell Elementary School to each campus HH/MH to be provided by vendor, and three (3) direct buried approved 1¼” innerducts from the HH/MH to two (2) existing buildings on campus.
1.27.1 Vendor must also connect one (1) current building to the vendor supplied campus backbone duct system that currently has two (2) 4” incoming conduits on the Hopewell Elementary campus.  This must include the installation of three (3) 1¼” innerducts for each 4” conduit.
1.27.2 Vendor must also connect one (1) future building to the vendor supplied campus backbone duct system that will have two (2) 4” incoming conduits on the Hopewell Elementary campus.  This must include the installation of three (3) 1¼” innerducts for each 4” conduit.
1.28 Vendor must provide and install six (6) direct buried approved 1¼” innerducts from the MDF at Mount Olive Attendance Center to each campus HH/MH to be provided by vendor, and three (3) direct buried approved 1¼” innerducts from the HH/MH to six (6) existing buildings on campus.
1.28.1 Vendor must also connect one (1) future building to the vendor supplied campus backbone duct system that will have one (1) 4” incoming conduit on the Mount Olive Attendance Center campus.  This must include the installation of three (3) 1¼” innerducts.
1.29 Vendor must provide and install six (6) direct buried approved 1¼” innerducts from the MDF at Seminary Attendance Center to each campus HH/MH to be provided by vendor, and three (3) direct buried approved 1¼” innerducts from the HH/MH to nine (9) existing buildings on campus.
1.30 Vendor must provide and install 6 strands of MM fiber and one 6-pair direct buried approved copper cable from each campus MDF to each ancillary building listed above for each campus.  The copper cable must be terminated on protectors in the IDFs if within the necessary 50 feet.  If the IDF is further than 50 feet from the cable entrance, the Vendor must protect within the 50 feet distance limitation and extend the cable to the IDF and leave it un-terminated with plenty of slack to reach any corner of the room. 
1.31 Vendor must provide pricing for the following materials. 
1.31.1 Six pair direct bury copper cabling for security (Vendor to determine quantity) – State a unit cost

1.31.2 48 strands of SM fiber (Vendor to determine quantity) – State a unit cost

1.31.3 24 strands of MM fiber (Vendor to determine quantity) – State a unit cost

1.31.4 12 strands of MM fiber (Vendor to determine quantity) – State a unit cost

1.31.5 6 strands of MM fiber (Vendor to determine quantity) – State a unit cost

1.31.6 EMT (Vendor to determine quantity) – State a unit cost

1.31.7 4” conduit (Vendor to determine quantity) – State a unit cost

1.31.8 1¼” SDR11 or equivalent innerduct for direct bury  (Vendor to determine quantity) – State a unit cost

1.31.9 36’ x 60’ x 19.5’ (minimum size) HH with a secure/locking top (Vendor to determine quantity) – State a unit cost
1.31.10 One 36’ x 60’ x 19.5’ (minimum size) traffic rated HH with a secure/locking top – State a unit cost

1.31.11 Rack mount LIU (Vendor to determine quantity) – State a unit cost
1.31.12 Copper protectors (Vendor to determine quantity) – State a unit cost
INSTALLATION
Vendor must provide not-to-exceed cost for Installation as described in RFP 3464.  Please see sample RFP Information Form 3464 that is attached.
WARRANTY

Vendor must state the length of warranty for proposed installation.  At a minimum, Vendor must provide a twelve (12) month on-site system warranty covering all materials and labor to correct any defect in the cable system, and installation shall be part of the proposal.  Warranty will begin upon acceptance of the installed system.
ADDITIONAL REQUIREMENTS

1.32 ITS acknowledges that the specifications within this LOC are not exhaustive. Rather, they reflect the known requirements ITS must have met by the proposed system.  Vendors must specify, here, what additional components may be needed and are proposed in order to complete each configuration.
1.33 Vendor must specify the discounted price for each item.  Freight is FOB destination.  No itemized shipping charges will be accepted.
1.34 Vendor must provide all technical specifications and manuals (documentation) at the point of sale.
1.35 A properly executed contract is a requirement of this LOC.  After an award has been made, it will be necessary for the winning Vendor to execute a Supplement to the Master Cabling Agreement with ITS.  A Supplement to the Master Cabling Agreement has been attached for your review.  The inclusion of this Supplement to the Master Cabling Agreement does not preclude ITS from, at its sole discretion, negotiating additional terms and conditions with the selected Vendor(s) specific to the projects covered by this LOC.  If Vendor can not comply with any term or condition of this Supplement to the Master Cabling Agreement, Vendor must list and explain each specific exception on the Proposal Exception Summary Form explained in Section 9 and attached to this LOC.  Winning vendor must be willing to sign the attached Supplement to the Master Cabling Agreement within 5 working days of the notice of award.  If the Supplement to the Master Cabling Agreement is not executed within 5 working day period, ITS reserves the right to negotiate with the next lowest and best vendor in the evaluation.

1.36 Vendor must provide the state of incorporation of the company and a name, title, and address for the “Notice” article of the contract.
1.37 As stated in the Memorandum dated December 22, 2006, only vendors who attended the Vendor Site Visit on January 5, 2007, will be given the opportunity to respond to this Letter of Configuration.  There will not be another ITS conducted walk-through.
1.38 If any component(s) necessary for operation of the requested system is omitted from vendor’s proposal, vendor must be willing to provide the component(s) at no additional cost.  This includes, but is not limited to, all cabling, connectors, raceway, etc. necessary to render the configuration fully operational.
1.39 Prices submitted should be equal to or less than those in the vendor’s proposal for Tier 1 to RFP #3464 on file at ITS.
1.40 If vendor proposes more than one alternative, the vendor is responsible for identifying which alternative he/she believes is the best fit to meet the requirements.  A vendor may propose no more than two alternatives.
1.41 Please be aware that this procurement is a component of an E-Rate project being partially funded using money from SLD.  This project will be submitted to SLD for approval, and award will be contingent upon funding approval from SLD.  Covington County School District does not have the funds to complete the entire project.

1.42 The estimated completion date provided herein is a good-faith estimate based on estimated timelines of approval from SLD.  Delays may occur due to unforeseen circumstances outside of ITS’ and the awarded Vendor’s control that prevent the Vendor from completing some or all of the obligations for this award by the projected completion date.  Some of these delays can be very lengthy.  Do not respond to this solicitation unless you have factored this possibility into your response.
1.43 While the Vendor will not be held responsible for delays outside its control, this award is for a turnkey solution, and payment for the products and services being acquired herein will be made upon completion and acceptance of the entire solution by the State.  Should delays become so extensive that the delayed payment for installed equipment and services rendered becomes an extreme financial burden to the Vendor, ITS will work with the Vendor for an equitable resolution regarding partial payments.  Should partial payment be deemed necessary, the State will require a holdback of some portion of the actual cost to ensure final completion of this project.  The State is never, in any circumstances, able to pay for equipment or services that have not yet been received.
1.44 The winning Vendor shall procure, submit to the State with the executed Supplement to the Master Cabling Agreement, and maintain in effect at all times during the course of this project, a payment bond to secure the prompt payment of all persons supplying labor or materials used in the performance of work under the Agreement, in the amount of the winning vendor’s complete proposed cost.  The bond shall be made by a surety company, which is authorized to do business in the State of Mississippi, and listed on the United States Treasury Department’s list of acceptable sureties.  The bond shall be accompanied by a duly authenticated or certified document identifying the name and address of the person or entity holding the payment bond, and identifying a contact person to be notified in the event action against the bond is necessary.  The term of the payment bond shall be concurrent with the term of the Agreement and shall not be released to Vendor until all services required herein have been completed and accepted by ITS, and all persons supplying labor or materials in the performance of work under the Agreement have been paid in full by the Vendor. The payment bond shall be procured at Vendor’s expense and be payable to ITS. Prior to approval of the payment bond, the State reserves the right to review the bond and require Vendor to substitute an acceptable bond in such form as the State may reasonably require. The premiums required to provide this bond shall be paid by Vendor. The bond must specifically refer to the Agreement and shall bind the surety to all of the terms and conditions of the Agreement.
1.45 The winning Vendor shall procure, submit to the State with the executed Supplement to the Master Cabling Agreement, and maintain in effect at all times during the course of this project, a performance bond in the amount of the winning vendor’s complete proposed cost.  The bond shall be made by a surety company, which is authorized to do business in the State of Mississippi, and listed on the United States Treasury Department’s list of acceptable sureties.  The bond shall be accompanied by a duly authenticated or certified document evidencing that the person executing the bond is a licensed Mississippi agent for the bonding company. This certified document shall identify the name and address of the person or entity holding the performance bond, and shall identify a contact person to be notified in the event the State is required to take action against the bond. The term of the performance bond shall be concurrent with the term of the Agreement completed after award and shall not be released to Vendor until all services required herein have been completed and accepted by ITS. The performance bond shall be procured at Vendor’s expense and be payable to the State of Mississippi. Prior to approval of the performance bond, the State reserves the right to review the bond and require Vendor to substitute an acceptable bond in such form as the State may reasonably require. The awarded Vendor shall pay the premiums on such bond. The bond must specifically refer to this Project and shall bind the surety to all of the terms and conditions of the Agreement completed after award. If the Agreement is terminated due to the Vendor’s failure to comply with the terms thereof, ITS may claim against the performance bond.
9. PROPOSAL EXCEPTIONS
9.1 Please return the attached Proposal Exception Summary Form with any exceptions listed and clearly explained or state “No Exceptions Taken.”  If no Proposal Exception Summary Form is included, the Vendor is indicating that no exceptions are taken.

9.2 Unless specifically disallowed on any specification herein, the Vendor may take exception to any point within this memorandum, including a specification denoted as mandatory, as long as the following are true:

9.2.1 The specification is not a matter of State law;

9.2.2 The proposal still meets the intent of the procurement;

9.2.3 A Proposal Exception Summary Form is included with Vendor’s proposal; and

9.2.4 The exception is clearly explained, along with any alternative or substitution the Vendor proposes to address the intent of the specification, on the Proposal Exception Summary Form.

9.3 The Vendor has no liability to provide items to which an exception has been taken.  ITS has no obligation to accept any exception.  During the proposal evaluation and/or contract negotiation process, the Vendor and ITS will discuss each exception and take one of the following actions:

9.3.1 The Vendor will withdraw the exception and meet the specification in the manner prescribed;

9.3.2 ITS will determine that the exception neither poses significant risk to the project nor undermines the intent of the procurement and will accept the exception;

9.3.3 ITS and the Vendor will agree on compromise language dealing with the exception and will insert same into the contract; or,

9.3.4 None of the above actions is possible, and ITS either disqualifies the Vendor’s proposal or withdraws the award and proceeds to the next ranked Vendor.

9.4 Should ITS and the Vendor reach a successful agreement, ITS will sign adjacent to each exception which is being accepted or submit a formal written response to the Proposal Exception Summary responding to each of the Vendor’s exceptions.  The Proposal Exception Summary, with those exceptions approved by ITS, will become a part of any contract on acquisitions made under this procurement.

9.5 An exception will be accepted or rejected at the sole discretion of the State.

9.6 Prior to taking any exceptions to this procurement, ITS requests that, to the extent possible, the individual(s) preparing this proposal first confer with other individuals who have previously submitted proposals to ITS or participated in contract negotiations with ITS on behalf of their company, to ensure the Vendor is consistent in the items to which it takes exception.

10. SCORING METHODOLOGY
10.1 ITS may score proposals received using the following categories.

10.1.1 Cost

10.1.2 Value-Add 
10.2 Each of these categories is assigned a weight between one and 100.  The sum of all categories, other than Value-Add, will equal 100 possible points. An Added Value rating between 0 and 5 will be assigned based on the assessment of the selection committee.  These points will be added to the total score.  

10.3 All information provided by the vendors and other information available to ITS staff will be used to evaluate the proposals.

11. INSTRUCTIONS TO SUBMIT PRODUCT AND COST INFORMATION
Please use the attached RFP Information Form to provide cost information.    Follow the instructions the form. Incomplete forms will not be processed.

12. DELIVERY INSTRUCTIONS
12.1 Vendor must deliver his response to Jeff Jennings at ITS by Wednesday, January 24, 2007, by 3:00 P.M. (Central Time).  Reponses may be delivered by hand, via regular mail, via email, or by fax.  Fax number is (601) 354-6016.  ITS WILL NOT BE RESPONSIBLE FOR DELAYS IN THE DELIVERY OF PROPOSALS.  It is solely the responsibility of the vendor that proposals reach ITS on time.  Vendors should contact Jeff Jennings to verify the receipt of their proposals.  Proposals received after the deadline will be rejected.

12.2 If you have any questions concerning this request, please e-mail Jeff Jennings of ITS at Jeff.Jennings@its.state.ms.us.   Any questions concerning the specifications detailed in this LOC must be received by Thursday, January 18, 2007, by 3:00 P.M. (Central Time).

Enclosures:
RFP Information Form



Proposal Exception Summary Form



Supplement to the Master Cabling Agreement
 RFP INFORMATION FORM - 3464
Please submit the ITS requested information response under your general proposal #3464 using the following format.

Send your completed form back to the Technology Consultant listed below. If the necessary information is not included, your response cannot be considered.

	ITS Technology Consultant Name:
	Jeff Jennings
	RFP#
	3464

	Company Name:
	
	Date:
	

	Contact Name:
	
	Phone Number:
	

	Contact E-mail:


	
	
	


LABOR:
	ITEM 

NUMBER
	DESCRIPTION
	QUANTITY

 (For quote only)
	COST

 (For quote only)
	EXTENDED 

TOTAL

	47
	Install Category 5
	20 drops
	$50.00
	$1,000.00

	53
	Test Category 5E
	20 drops
	$8.00
	   $160.00

	50
	Install raceway
	100 ft
	$0.50
	     $50.00

	
	
	
	LABOR TOTAL
	 $1,210.00


MATERIALS:
	PART 

NUMBER
	MANUFACTURER
	DESCRIPTION
	QUANTITY
	UNIT PRICE (For quote only)
	EXTENDED 

TOTAL

	10057903*
	Berk-Tek
	Category 6 cable
	6000 ft
	$0.09
	   $540.00

	QNE3FN8I(103)

	NORDX/cdt
	UTP Outlet
	20 ea
	$5.00
	   $100.00

	LD3EI6-A*
	Panduit
	Surface Raceway
	100 ft
	$0.90
	     $90.00

	
	
	
	
	MATERIALS TOTAL
	    $730.00

	
	
	
	
	PROJECT TOTAL
	  $1,940.00


If any of the items below are included in vendor’s proposal they must be detailed below.

Warranty:

Installation:**

Maintenance:

Training:

*Manufacturer model number, not Vendor number.  If Vendor's internal number is needed for purchase order, include an additional column for that number

**If Vendor travel is necessary to meet the requirements of the LOC, the Vendor should propose fully loaded costs including travel

 PROPOSAL EXCEPTION SUMMARY FORM
	ITS LOC Reference
	Vendor Proposal Reference
	Brief Explanation of Exception
	ITS Acceptance (sign here only if accepted)

	(Reference specific outline point to which exception is taken)
	(Page, section, items in Vendor’s proposal where exception is explained)
	(Short description of exception being made)
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


PROJECT NUMBER 36795

 REF ProjNum \* CHARFORMAT 36795
SUPPLEMENT TO

MASTER CABLING AGREEMENT

BETWEEN

INSERT VENDOR NAME

 REF Vendor \* CHARFORMAT \* MERGEFORMAT INSERT VENDOR NAME
AND

MISSISSIPPI DEPARTMENT OF INFORMATION TECHNOLOGY SERVICES

AS CONTRACTING AGENT FOR THE

Covington County School District

 REF Agency \* CHARFORMATCovington County School DistrictCCSD

 ASK ModifyDate "Enter the Date Modified (Ex. Oct2003)" \* MERGEFORMAT INSERT DATE
This document shall serve as a Supplement to the original Master Cabling Agreement executed on INSERT DATE ORIGINAL MASTER CABLING AGREEMENT WAS EXECUTED

 REF ODate \* CHARFORMAT \* MERGEFORMAT INSERT DATE ORIGINAL MASTER CABLING AGREEMENT WAS EXECUTED and amended on INSERT DATE ORIGINAL MASTER CABLING AGREEMENT WAS AMENDED INSERT DATE MASTER CABLING AGREEMENT WAS AMENDED IF APPLICABLE, between INSERT VENDOR NAME, a INSERT STATE OF INCORPORATION

 REF State \* CHARFORMAT \* MERGEFORMAT INSERT STATE OF INCORPORATION corporation having its principal place of business at INSERT VENDOR ADDRESS

 REF VAddress \* CHARFORMAT \* MERGEFORMAT INSERT VENDOR ADDRESS (hereinafter referred to as “Contractor”) and Mississippi Department of Information Technology Services having its principal place of business at 301 North Lamar Street, Suite 508, Jackson, Mississippi 39201 (hereinafter referred to as “ITS”), as contracting agent for the agencies and institutions of the State of Mississippi. It is understood that ITS is executing this Supplement on behalf of the Covington County School District (hereinafter referred to as “Customer”). ITS and Customer are sometimes collectively referred to herein as “State.” 

WHEREAS, ITS, pursuant to Request for Proposals (“RFP”) Number 3464

 REF RFPNum \* CHARFORMAT3464 requested proposals for the acquisition of a master contract containing the terms and conditions which will govern any orders placed by state agencies and institutions for inside/outside communications cabling; 

WHEREAS, the Contractor was a successful respondent in regard to RFP No. 3464; 

WHEREAS, ITS subsequently issued Letter of Configuration Number 36795 dated INSERT DATE OF PUBLICATION

 REF LOCdate \* CHARFORMAT \* MERGEFORMAT INSERT DATE OF PUBLICATION (hereinafter referred to as “LOC”) requesting proposals for a specific inside/outside cabling project on behalf of Covington County School District; and 

WHEREAS, Contractor was the successful proposer in an open, fair and competitive procurement process;

NOW THEREFORE, in consideration of the mutual understandings, promises, consideration and agreements set forth, the parties hereto agree as follows:

1)
This Supplement will become effective on the date it is signed by all parties and will continue in effect until all tasks required herein have been completed. Contractor agrees to complete all tasks required under this Supplement and the LOC, with the exception of warranty service and post warranty maintenance, on or before one hundred eighty (180) days after award

 REF Cdate \* CHARFORMAT  \* MERGEFORMAT one hundred eighty (180) days after award, or within such other period as may be agreed to by the parties.

2)
Contractor agrees to provide Customer and Customer agrees to buy as needed the items listed in the attached “Exhibit A,” which is incorporated herein and at the purchase price set forth therein, but in no event will the total compensation to be paid hereunder exceed the specified sum of $INSERT TOTAL COMPENSATION TO BE PAID

 REF Amount \* CHARFORMAT \* MERGEFORMAT INSERT TOTAL COMPENSATION TO BE PAID unless prior written authorization from ITS has been obtained. The parties understand and agree that this acquisition is subject to and controlled by the terms and conditions set forth in the Master Cabling Agreement. 

3)
It is agreed by the parties hereto that time is of the essence, and that in the event of a delay in the delivery and installation deadlines or delay in the satisfactory completion and acceptance of this project, damage shall be sustained by Customer. In the event of a delay as described herein, Contractor shall pay Customer, within five (5) calendar days from the date of receipt of notice, fixed and liquidated damages of  fifty dollars ($50.00)

 REF Damages \* CHARFORMAT  \* MERGEFORMAT fifty dollars ($50.00) per day for each calendar day of delay caused by Contractor. Customer may offset amounts due it as liquidated damages against any monies due Contractor under this Supplement. Customer will notify Contractor in writing of any claim for liquidated damages pursuant hereto on or before the date Customer deducts such sums from money payable to Contractor. Any liquidated damages assessed are in addition to and not in limitation of any other rights or remedies of Customer.

4)
Contractor shall procure, submit to the State with this executed Supplement, and maintain in effect at all times during the course of this project, a performance bond in the amount of $INSERT TOTAL COMPENSATION TO BE PAID. The bond shall be accompanied by a duly authenticated or certified document evidencing that the person executing the bond is a licensed Mississippi agent for the bonding company. This certified document shall identify the name and address of the person or entity holding the performance bond, and shall identify a contact person to be notified in the event the State is required to take action against the bond. The term of the performance bond shall be concurrent with the term of this Supplement and shall not be released to Contractor until all services required herein have been completed and accepted by Customer. The performance bond shall be procured at Contractor’s expense and be payable to Customer. Prior to approval of the performance bond, the Customer reserves the right to review the bond and require Contractor to substitute an acceptable bond in such form as the State may reasonably require. The Contractor shall pay the premiums on such bond. The bond must specifically refer to this Project and shall bind the surety to all of the terms and conditions of this Supplement. If this Supplement is terminated due to the Contractor’s failure to comply with the terms thereof, the Customer may claim against the performance bond.
5)
As a condition precedent to the formation of the agreement between Contractor and Customer, the Contractor shall provide a payment bond as herein described. To secure the prompt payment of all persons supplying labor or materials used in the performance of work under this Supplement, the Contractor shall procure, submit to the State with this executed Supplement, and maintain in effect at all times during the course of its work under this Supplement, a payment bond in the amount of $INSERT TOTAL COMPENSATION TO BE PAID. The bond shall be made by a surety company which is authorized to do business in the State of Mississippi and listed on the United States Treasury Department’s list of acceptable sureties. The bond shall be accompanied by a duly authenticated or certified document identifying the name and address of the person or entity holding the payment bond, and identifying a contact person to be notified in the event action against the bond is necessary. The term of the payment bond shall be concurrent with the term of this Supplement and shall not be released to Contractor until all services required under same have been completed and accepted by Customer, and all persons supplying labor or materials in the performance of work under this Supplement have been paid in full by the Contractor. The payment bond shall be procured at Contractor’s expense and be payable to the State of Mississippi. Prior to approval of the payment bond, the State reserves the right to review the bond and require Contractor to substitute an acceptable bond in such form as the State may reasonably require. The premiums on such bond shall be paid by Contractor. The bond must specifically refer to the LOC and this Supplement and shall bind the surety to all of the terms and conditions of same and of the Master Cabling Agreement.

6)
This procurement is a component of a construction or renovation project, and the completion date provided herein is a good-faith estimate based on the current project schedule. Construction delays may occur due to unforeseen circumstances outside of the State’s control that prevent the Contractor from completing some or all of the obligations for this award by the projected completion date.

7) While the Contractor will not be held responsible for delays outside its control, this award is for a turnkey solution, and payment for the products and services being acquired herein will be made upon completion and acceptance of the entire solution by the State.  Should construction delays become so extensive that the delayed payment for installed equipment and services rendered becomes an extreme financial burden to the Contractor, ITS will work with the Contractor for an equitable resolution regarding partial payment. Should partial payment be deemed necessary, the State will require a holdback of some portion of the actual cost to ensure final completion of the project.  The State is never, under any circumstances, able to pay for equipment or services that have not yet been received.  

8) This Supplement will become a binding obligation on the State only upon receipt by ITS of the bonds required herein and the issuance by ITS of the CP-1 Acquisition Approval Document.

9)
Customer shall have ten (10) working days to review and accept the work done and to either notify Contractor of acceptance or to provide Contractor a detailed list of deficiencies that must be remedied prior to payment being made. In the event the Customer notifies the Contractor of deficiencies, the Contractor shall correct such deficiencies within ten (10) working days unless the Customer consents in writing to a longer period of time.

10)
Once the Products have been accepted by Customer, as prescribed herein, the Contractor will invoice the Customer for the invoice amount of that payment as indicated in the attached Exhibit A. Contractor shall certify that the billing is true and correct. The State may, at its sole discretion, require Contractor to submit invoices and supporting documentation electronically at any time during the term of this Supplement.  Customer agrees to pay Contractor in accordance with Mississippi law on “Timely Payments for Purchases by Public Bodies,” Sections 31-7-301, et seq. of the 1972 Mississippi Code Annotated, as amended, which generally provides for payment of undisputed amounts by the State within forty-five (45) days of receipt of the invoice. Contractor understands and agrees that Customer is exempt from the payment of taxes. All payments shall be in United States currency.  Payments by state agencies that make payments through the Statewide Automated Accounting System (SAAS) shall be made and remittance information provided electronically as directed by the State.  Payments by SAAS agencies shall be deposited into the bank account of the Contractor’s choice.  No payment, including final payment, shall be construed as acceptance of defective products or incomplete work, and the Contractor shall remain responsible and liable for full performance in strict compliance with the contract documents specified in the article titled “Entire Agreement” in the Master Cabling Agreement.

11)
Acceptance by the Contractor of the last payment from Customer shall operate as a release of all claims against the State by the Contractor and any subcontractors or other persons supplying labor or materials used in the performance of any work under this Supplement.

12)
It is expressly understood and agreed that the obligation of Customer to proceed under this Supplement is conditioned upon the availability of monies in the applicable State Agencies Capital Improvements Fund, as provided for by the Mississippi State Legislature via the sale of state general obligation bonds for the cost of this capital improvement.  If the funds anticipated for the fulfillment of this Supplement are not forthcoming, or are insufficient, or if there is a discontinuance or material alteration of the program under which funds were available to Customer for the payments or performance due under this Supplement, Customer shall have the right to immediately terminate this Supplement, without damage, penalty, cost or expense to Customer of any kind whatsoever. The effective date of termination shall be as specified in the notice of termination. Customer shall have the sole right to determine whether funds are available for the payments or performances due under this Supplement.

13)
All other provisions in the underlying Master Cabling Agreement shall remain unchanged.

For the faithful performance of the terms of this Supplement, the parties have caused this Supplement to be executed by their undersigned representatives.

	State of Mississippi, Department of


Information Technology Services, on

behalf of Covington County School District
	
	INSERT VENDOR NAME

	By: ________________________________
	
	By: ________________________________

	Authorized Signature
	
	Authorized Signature

	Printed Name: David L. Litchliter
	
	Printed Name: _______________________

	Title: Executive Director
	
	Title: _______________________________

	Date: ______________________________
	
	Date: _______________________________


EXHIBIT A

Board Members – Derek Gibbs, Chairman ( John Hairston, Vice-Chairman ( Stephen A. Adamec, Jr. ( Cecil L. Watkins ( Thomas A. Wicker

Legislative Advisors – Representative Gary V. Staples ( Senator Billy Thames
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