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Memorandum for General RFP Configuration

To:
Vendors with a current valid proposal for RFP #3301, including Gateway equipment
From:
David L. Litchliter

Date:
April 25, 2003 FILLIN "Enter the date in long format (ex.  September 30, 2002)." \* MERGEFORMAT 
Project Number: 
34489 FILLIN "Enter the project number." \* MERGEFORMAT 
Contact Name:
Melinda Simmons FILLIN "Enter the contact name." \Title\* MERGEFORMAT 
Contact Phone Number: 
(601) 359-2612 FILLIN "Enter the contact phone number." \* MERGEFORMAT 
Contact E-mail Address:
mesimmons@its.state.ms.us FILLIN "Enter the contact e-mail address." \* MERGEFORMAT 

The Mississippi Department of Information Technology Services (ITS) is seeking the hardware and services described below for purchase by Rankin County School District (RCSD). Our records indicate that your company currently has a valid proposal on file at ITS in response to RFP #3301 for standalone or LAN-based hardware or software to run in a Windows, Apple, or Open-Systems UNIX environment that includes Gateway equipment.  Our preliminary review of this proposal indicates that your company offers products, software or services that are appropriate to the requirements of this project. Therefore, we are requesting your configuration assistance for the components described below.  Please submit a written response for the requested equipment and/or services.  

RCSD is requesting five hundred nine (509) Gateway all-in-one computers to be used in new labs and to upgrade existing labs.  RCSD has adopted Gateway as their standard.  RCSD is also requesting that the equipment be delivered in early June, so that all equipment is in place before school starts in August.

Vendors are required to propose new equipment.  Also, vendor must be aware that the specifications detailed below are minimum requirements.  Should vendor choose to propose equipment that exceeds the requirements, it is the vendor’s responsibility to specify in what manner the proposed equipment exceeds the requirements.

1. SPECIFICATIONS

1.1 Vendor must propose Gateway equipment that is 100% functionally equivalent to the equipment detailed below.

1.2 Vendor must fill out the attached questionnaire.  Be very specific in your answer.  Example – 512K L2 Advanced Transfer Cache.

1.3 Vendor must answer or acknowledge each specification listed in 1.6.1.

1.4 Vendor must include technical specifications (specification sheets) for proposed system.

1.5 Vendor must be aware that ITS and RCSD reserve the right to purchase this equipment from multiple vendors if advantageous to the State.

1.6 Vendor must be aware that ITS and RCSD reserve the right to purchase additional all-in-ones at the proposed prices for a six (6) month period.

1.6.1 Five Hundred Nine (509) Gateway All-in-one PCs

1.6.1.1 Intel Pentium 4 2.533GHz Processor with 512K L2 Advanced Transfer Cache and 533MHz FSB; 

1.6.1.2 1024MB DDR SDRAM (2-512 Modules);

1.6.1.3 200GB Ultra ATA100 7200rpm Hard Drive;

1.6.1.4 Integrated 1.44MB 3.5” Floppy Diskette Drive;

1.6.1.5 Integrated 24x/10x/24x CD-RW / 8x DVD Combo;

1.6.1.6 1 Type II PCMCIA Card Slot;

1.6.1.7 Six (6) USB, One (1) Parallel, One (1) Serial, Two (2) Integrated IEEE 1394 (Firewire), and Two (2) PS/2 Ports;

1.6.1.8 Headphone/Speaker, Line-in, and Microphone Jacks;  

1.6.1.9 Microsoft Windows XP Professional Operating System;

1.6.1.10 17” LCD Flat Panel Display;

1.6.1.11 Integrated 32MB NVIDIA GeForce2 MX400 Graphics with VGA Out;

1.6.1.12 104+ Keyboard and Logitech USB Optical Wheel Mouse;

1.6.1.13 Integrated Sound and Stereo Speakers;

1.6.1.14 Integrated 10/100 Ethernet Adapter;

1.6.1.15 A minimum of fifteen (15) sets of all documentation and drivers for each device installed.  It is not necessary for vendor to provide five hundred nine sets of documentation.
2. SERVICE REQUIREMENTS

2.1 All systems must be delivered fully configured.

2.2 Vendor is not required to install computers at RCSD.

3. EQUIPMENT WARRANTY

Warranty must include 3 years on-site, including parts and labor.

4. ADDITIONAL REQUIREMENTS

4.1 Vendor must specify the delivery interval proposed by his company.  Please keep in mind that RCSD is requesting that the equipment be delivered in early June.

4.2 Vendor must specify the discounted price for each item.  Freight is FOB destination.  All required costs, including freight and insurance, as necessary, must be specified.

4.3 If any component necessary for operation of the requested systems is omitted from vendor’s proposal, vendor must be willing to provide that component at no additional cost.  This includes, but is not limited to, all cabling, connectors, and interfaces to render the configuration fully operational.

4.4 Vendor must provide all technical specifications and manuals (documentation) at the point of sale (see 1.6.1.15 above).

4.5 If vendor proposes more than one alternative (no more than two), vendor is responsible for identifying which alternative he believes is the best fit to meet the requirements. 

4.6 ITS will require a contract with the winning Vendor.  The Vendor’s responding to this LOC must be willing to negotiate in good faith such a contract.  If the winning Vendor has a Master Agreement with ITS, it may not be necessary to negotiate a separate contract.  A sample Purchase Agreement is attached for review.

5. SCORING METHODOLOGY

ITS will use the following items to score proposals received.

5.1 Cost

5.2 Exceeds Minimum Technical Specifications

5.3 Warranty

5.4 Value-Add 

6. INSTRUCTIONS TO SUBMIT PRODUCT AND COST INFORMATION

Please use the attached CP-6: General RFP Information Form to provide product descriptions, part numbers and cost.  Follow the instructions on the form. Incomplete forms will not be processed.

7. DELIVERY INSTRUCTIONS

Vendor must deliver this response to Melinda Simmons at ITS by Friday, May 2, 2003, by 3:00 P.M. (Central Time).  Reponses may be delivered by hand, via mail or by fax.  Fax number is (601) 354-6016.  ITS WILL NOT BE RESPONSIBLE FOR DELAYS IN THE DELIVERY OF PROPOSALS.  It is solely the responsibility of the vendor that proposals reach ITS on time.  Vendors should contact Melinda Simmons to verify the receipt of their proposals.  Proposals received after the deadline will be rejected.

If you have any questions concerning this request, please e-mail Melinda Simmons at ITS at mesimmons@its.state.ms.us.   Any questions concerning the specifications detailed in this LOC must be received by Wednesday, April 30, 2003 by 3:00 P.M. (Central Time).

Enclosures:
CP-6: RFP Information Form


Questionnaire


Sample Purchase Agreement

CP-6: RFP INFORMATION FORM - 3301
Please submit the ITS requested information using the following format.

Fax your completed form back to 601-354-6016 addressed to the Technology Consultant listed below. If the necessary information is not included, your response cannot be considered.

ITS Technology Consultant Name: Melinda Simmons
RFP# 3301
Company Name:                                                        
                         Date:   

Contact Name:                                                            
        Phone Number: 
	CATEGORY
	MFG
	MFG #*
	DESCRIPTION
	QTY
	UNIT COST
	EXTENDED COST

	All-in-ones
	
	
	
	509
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Other requirements as detailed in the Letter of Configuration.

Warranty (include length of warranty and specifics of warranty.  Example =1 year, on-site, M-F, 8-5):

*Manufacturer model number, not Vendor number.  If Vendor's internal number is needed for purchase order, include an additional column for that number
SEE ATTACHED EXCEL SPREADSHEET FOR QUESTIONNAIRE

Board Members – Lynn C. Patrick, Chairman ( Cecil L. Watkins, Vice-Chairman ( Stephen A. Adamec, Jr. ( Angela Kaye Griffin ( David G. Roach 

Legislative Advisors – Representative Cecil Brown ( Senator Tommy Moffatt
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