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Memorandum for General RFP Configuration

To:
Vendors with a current valid proposal for RFP# 3361 for Windows/Apple/UNIX Hardware/Software, the Extreme Network RFP# 3242, and/or Express Products List 3348 for Microcomputer Equipment  FILLIN "Enter the recipient's name." \* MERGEFORMAT 
From:
David L. Litchliter FILLIN "Enter any cc: recipients." \* MERGEFORMAT 
Date:
May 19, 2004 FILLIN "Enter the date in long format (ex.  September 30, 2002)." \* MERGEFORMAT 
Project Number: 
35176
 FILLIN "Enter the project number." \* MERGEFORMAT 
Contact Name:
Karen Alsworth FILLIN "Enter the contact name." \Title\* MERGEFORMAT 
Contact Phone Number: 
(601) 359-1341 FILLIN "Enter the contact phone number." \* MERGEFORMAT 
Contact E-mail Address:
kalsworth@its.state.ms.us FILLIN "Enter the contact e-mail address." \* MERGEFORMAT 

The Mississippi Department of Information Technology Services (ITS) is seeking the hardware and software described below
 for purchase by the Copiah-Lincoln Community College (CoLin) to meet the computer needs for its workforce center which provides assistance to the local business and industry community as well as dislocated workers in its district. Our records indicate that your company currently has a valid proposal on file at ITS in response to RFP# 3361 for Windows/Apple/UNIX Hardware/Software, the Extreme Network RFP# 3242, and/or Express Products List (EPL) Number 3348-B for Microcomputer Equipment.  Our preliminary review of this proposal indicates that your company offers products that are appropriate to the requirements of this project. Therefore, we are requesting your configuration assistance for the components described below.  Please submit a written response for the requested equipment.  

Vendor may propose equipment for one or more of the categories listed below.  Vendors may only propose the specific manufacturer equipment and model numbers listed.   Vendor may only propose equipment for which they have been authorized on RFPs 3361, 3242, and/or 3348.  Vendors are required to propose new equipment; no used, as-new, or refurbished equipment will be accepted.  Should vendor choose to propose equipment that exceeds the specified items, it is the vendor’s responsibility to specify in what manner the proposed equipment exceeds the requirements.

1. 
SPECIFICATIONS

1.1 Gateway Equipment

1.1.1 Seventy-five (75) Gateway Profile 5MX-C Desktop computers that meet the specifications in Attachment 1.

1.1.2 Twenty-two (22) Gateway M275X Tablet PCs that meet the specifications in Attachment 1.

1.1.3 One (1) Gateway Mobile Wireless Lab 24-bay cart.

1.2 Panasonic Projectors

1.2.1 One (1) Panasonic PT-LB10V 1600 Lumen XGA Projector.

1.2.2 One (1) Panasonic PT-LB10U 2000 Lumen XGA Projector.

1.3 HP Printers

1.3.1 Two (2) Hewlett Packard LJ4300DTNSL Printers.

1.3.2 Two (2) Hewlett Packard Color LJ4600DN Printers.

1.4 Other Equipment

1.4.1 One (1) Electric Projector Screen with 50”x60” viewing area and matte white electric screen.

1.4.2 One (1) Summit Altitude 300-2i Wireless Access Point (wall mountable) with annual 48 hour advanced hardware replacement warranty.

2.
WARRANTY

2.1 Vendor must provide a minimum three (3) year warranty for each item proposed, during which time maintenance need not be paid.  Warranty must cover, at minimum, onsite, prime-shift hours (8 A.M. to 5 P.M., Monday through Friday).

2.2 Vendor must describe the response time for initial call response, on-site personnel response, and resolution.  Description should include average time as well as a not-to-exceed time frame for each type of response.

2.3 Vendor must indicate whether extended onsite warranty service is available beyond three years for the proposed items.  Specify annual cost, if any, and period of extension.

3.
ADDITIONAL REQUIREMENTS

3.1 CoLin must be able to provide a copy of the invoices and a list of serial numbers for the purchased equipment to the State Board of Community and Junior Colleges by no later than June 30, 2004.  Therefore, it is imperative that CoLin receives the equipment at least one (1) week before their deadline.  Vendor must acknowledge that all equipment will be delivered and invoiced by no later than close of business, Wednesday, June 23, 2004.  Vendors who cannot meet this deadline will be eliminated from further consideration.

3.2 Vendor must specify the discounted price for each item.  Freight is FOB destination.  All required costs, including freight and insurance, as necessary, must be specified.

3.3 If any component necessary for operation of the requested system is omitted from vendor’s proposal, vendor must be willing to provide that component at no additional cost.  This includes, but is not limited to, all cabling, connectors, and interfaces to render the configuration fully operational.

3.4 Vendor must provide all technical specifications and manuals (documentation) at the point of sale.

4.
ADDED VALUE

ITS & CoLin are requesting vendors propose any additional value-added features, products and/or services that may distinguish your company and its offering from the group, and facilitate our selection process of the lowest and best proposals.  ITS and CoLin will make the sole assessment of the relative merits of each added-value proposal.

5.
INSTRUCTIONS TO SUBMIT PRODUCT AND COST INFORMATION

5.1 Vendors must provide a fixed price for the items requested.

5.2 Vendors must use the attached CP-6: Cost Information Summary Form to provide cost.   Follow the instructions on the form.  Incomplete forms will not be processed.

6.
PROPOSAL REQUIREMENTS

6.1 Respond to each point in all sections and exhibits with the information requested.  Label and respond to each outline point in each section and exhibit as it is labeled in the Letter of configuration (LOC).

6.2 The vendor must respond with “ACKNOWLEDGED”, “WILL COMPLY” or “AGREED” to each point in each section within this LOC with which the vendor can comply.

6.3 If vendor cannot respond with “ACKNOWLEDGED”, “WILL COMPLY”, or “AGREED”, then vendor must respond with “EXCEPTION”.  If vendor responds with “EXCEPTION”, vendor must provide detailed information related to that response.

6.4 Where an outline point asks a question or requests information, vendor must respond with the specific answer or information requested.

6.5 Vendor must deliver this quotation to Karen Alsworth at ITS by Wednesday, May 26, 2004, at 3:00 P.M.  Quotations may be delivered by hand, via mail or by fax.  Fax number is (601) 354-6016.  ITS WILL NOT BE RESPONSIBLE FOR DELAYS IN THE DELIVERY OF QUOTES.  It is solely the responsibility of the vendor that quotes reach ITS on time.  Vendors should contact Karen Alsworth to verify the receipt of their quotes.  Quotes received after the deadline will be rejected.

If you have any questions concerning this request, please email Karen Alsworth of ITS at kalsworth@its.state.ms.us.  Any questions concerning the specifications detailed in this LOC must be received by Friday, May 21, 2004, by 3:00 P.M. (Central Time).



Attached:
CP-6: Cost Information Summary Form – 3361



Attachment 1 – Gateway desktop and tablet specifications

CP-6: COST INFORMATION SUMMARY FORM - 3361

Please submit the ITS requested information response under your general proposal #3361 using the following format.

	ITS Technology Consultant Name:
	Karen Alsworth
	RFP#
	3361

	Company Name:
	
	Date:
	

	Contact Name / Email Address:
	                                                 /
	Phone Number:
	


	CATEGORY
	MFG
	MFG #*
	DESCRIPTION
	QTY
	UNIT COST
	EXTENDED COST

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


�


[SAMPLES:  the servers; the network components, the workstations and printers; local area network components; the equipment described below, etc.]


��SEQ 1,_2,_3, \* Arabic \r 1�1�.	BE SURE TO ATTACH ANY NECESSARY ATTACHMENTS BEFORE MAILOUT (CP-6, ETC.)


BE SURE TO REVIEW PRINTED COPY FOR GRAMMATICAL MISTAKES THAT MAY BE UNDETECTABLE ON-SCREEN SUCH AS FAILURE TO REMOVE BOLD & REDLINE CODES; TOO MANY SPACES BETWEEN PROVISIONS; AWKWARD PAGE BREAKS; ETC.


REMEMBER THAT WHAT YOU MAIL OUT REPRESENTS BOTH ITS AND YOU.





Board Members – Cecil L. Watkins, Chairman ( David G. Roach, Vice-Chairman ( Stephen A. Adamec, Jr. ( Lynn C. Patrick

Legislative Advisors – Representative Gary V. Staples ( Senator Tommy Moffatt
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