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Memorandum for General RFP Configuration

To:
Vendors with current valid proposal for General RFP #34663466 for Computer Hardware and Software

From:
David L. Litchliter

CC:
File 36261

 REF CC \* CHARFORMAT File 36261
Date:
February 27, 2006
Proposal Due Date:
Wednesday, March 15, 2006, at 3:00pm (Central Time)
Subject: 
Project #3466/36261

 REF PNum \* CHARFORMAT 36261 for the procurement of two (2) Oce'  multi-function devices

 REF Desc \* CHARFORMAT the procurement of two (2) Oce'  multi-function devices needed for year 2006 and the procurement of two (2) Oce'  multi-function devices for year 2007 for the Mississippi Department of Transportation

 REF Agency \* CHARFORMAT Mississippi Department of Transportation MDOT(MDOT)

Contact Name:
Gary LeBlancGary LeBlanc
Contact Phone Number: 
601-359-9584

 REF CNum \* CHARFORMAT 601-359-9584 / 601-354-6016 FAX
Contact E-mail Address:
gary.leblanc@its.state.ms.us

 REF Cemail \* CHARFORMAT gary.leblanc@its.state.ms.us

The Mississippi Department of Information Technology Services (ITS) is seeking the hardware, software and services described below on behalf of the Mississippi Department of Transportation (MDOT). Our records indicate that your company currently has a valid proposal on file at ITS in response to General RFP #3466 for Computer Hardware and Software.  Our preliminary review of this proposal indicates that your company offers products, software, or services that are appropriate to the requirements of this project. Therefore, we are requesting your configuration assistance for the components described below.  

1. General LOC Instructions 

1.1 Beginning with Item 4.1 through the end of the LOC, label and respond to each outline point as it is labeled.

1.2 Where an outline point asks a question or requests information, the Vendor must respond with the specific answer or information requested.

1.3 The Vendor must respond with “ACKNOWLEDGED,” “WILL COMPLY,” or “AGREED” to each point in the LOC that does not request specific information.

1.4 If the Vendor cannot respond with the information, “ACKNOWLEDGED,” “WILL COMPLY,” or “AGREED,” then the Vendor must respond with “EXCEPTION.”  (See attached instructions regarding Vendor exceptions.)

1.5 In addition to the above, Vendor must provide explicit details as to the manner and degree to which the proposal meets or exceeds each specification.  

1.6 Vendor must label each page of proposal as follows:

__________ (Insert Company Name) 

Response 36261 - MDOT Oce’ Printers  
Page ___ of ___
1.7 Vendor must deliver this response to Gary LeBlanc at ITS. Responses may be delivered by hand, via mail, by email, or by fax.  ITS WILL NOT BE RESPONSIBLE FOR DELAYS IN THE DELIVERY OF PROPOSALS.  It is solely the responsibility of the vendor that proposals reach ITS on time.  Vendors should contact Patricia to verify the receipt of their proposals.  Proposals received after the deadline will be rejected.

2. General Overview

MDOT is requesting to purchase two (2) Oce’ Multi-Function Reprographic devices in 2006 and two more Oce’ Multi-Function Reprographic devices in 2007 to replace existing Oce’ devices already in use. The detailed specifics of the two devices for each year are provided below in Section 5 Functional/Technical Specifications for the Information Systems division of the Mississippi Department of Transportation. The ability to reproduce large format documents in a timely manner is essential to the mission of the division.  Currently several MDOT divisions utilize several Oce’ multi-function devices to scan, copy and print large format documents such as property maps, deeds and highway construction plans.  MDOT currently has 8 existing Oce’ multi-function reprographic devices and has standardized on this manufacturer for this level of large document production.

3. LOC Project Schedule

	Task
	Date

	Deadline for Vendor’s Written Questions
	March 7, 2006

	ITS Addendum with Vendor’s Questions and Answers
	March 10, 2006 

	Proposals Due
	March 15, 2006, 3:00p.m. CST

	Proposal Evaluation
	March 15 – 20, 2006

	Notification of Award
	March 20, 2006

	Contract Negotiation
	March 21 – 24, 2006


4. Statement of Understanding

4.1 The Vendor must provide pricing for all hardware, software, maintenance, support, and services for the proposed solution.  

4.2 Proposed equipment must be new from the manufacturer and of quality for warranty and maintenance services. 
4.3 If you have any questions concerning this request, please e-mail Gary LeBlanc of ITS at gary.leblanc@its.state.ms.us on or before the deadline listed above.   
5. Functional/Technical Specifications

5.1 Vendor must provide unit pricing, discount percent and extended pricing for each product item on the CP-6 RFP Information Form for each year as separate line items listed below. MDOT may or may not purchase all of these product items.
5.1.1 Oce’ TDS600 digital wide format printer/set-copier/scan to file device
5.1.2 Oce’ TDS400 digital wide format printer/set-copier/scan to file device
5.1.3 Oce’ TCS400 color digital wide format printer/set-copier/scan to file device

5.1.4 Oce’ TDS600 5 Year Maintenance and Support

5.1.5 Oce’ TDS400 5 Year Maintenance and Support

5.1.6 Oce’ TCS400 5 Year Maintenance and Support

5.1.7 Adobe Postscript3 / PDF Printing

5.1.8 Copy Delivery Trays

5.1.9 Oce’ View Station Software
5.1.10 ReproDesk Server 1.6

5.1.11 ReproDesk PC with Monitors

6. Services

6.1 Service pricing must be included on the CP-6 RFP Information Form as separate line items.  MDOT may or may not purchase these items.

6.2 Installation
6.2.1 Vendor must provide not-to-exceed cost for Installation.  Installation will include:  unpacking, setup, physical installation of the equipment, installation of peripherals, and meeting with MDOT to verify installation requirements.  

6.2.2 Additionally, Vendor must propose the cost to provide one full day of system integration per device by an Oce’ System Engineer.

6.2.3 The vendor is required to provide documentation substantiating authorization and certification to provide these services.

6.3 Training

6.3.1 Vendor must propose recommended training to enable local administrators to utilize the proposed system.  A detailed description of the training must be included with Vendor’s response to this LOC.  Costs associated with training must be included as a separate line item.  MDOT is requesting a minimum of ½ day of on-site training.
6.3.2 The vendor is required to provide documentation substantiating authorization and certification to provide these services.

7. Maintenance and Support

7.1 Warranty Coverage  -  Vendor must state the warranty period for each item proposed, during which time maintenance need not be paid.  Warranty must cover, at a minimum, onsite prime-shift hours (8 AM to 5 PM, Monday through Friday), Central Time.

7.2 Vendor is reminded that MDOT presently has its existing Oce’ devices under a maintenance plan direct with Oce’.  Therefore, the agency desires to add this proposed equipment to the existing Oce’ Maintenance Agreement.  The Vendor must provide the pricing to add the proposed Oce’ equipment to the agency’s existing Oce’ support agreement.  

7.2.1 Vendor must provide itemized annual pricing in the attached Cost Information Summary Form for five (5) years of onsite, prime-shift hours (8 AM to 5 PM, Monday through Friday, Central Time) maintenance for both Oce’ systems with scan logic for scanning to file with an estimated volume of 5,200 square feet per month.  This pricing would be five (5) years from the date of purchase and must take into account the warranty period.

7.2.2 Vendor must agree that in no event shall annual increases exceed the lesser of five percent (5%) or the percent of increase in the Consumer Price Index, All Urban Consumers US City Average (C.P.I.-U) for the preceding state fiscal year.  The State reserves the right not to renew maintenance with the vendor.  

7.2.3 The proposed maintenance agreement must provide for the support of all software proposed under this LOC. This service must include provisions of updates and new releases as well as technical consultation. Vendor must describe how updates and new releases are distributed to the user.

7.2.4 For optional consideration by the agency, the Vendor must also propose the maintenance for all Oce’ multi-function reprographic systems with scan logic for scanning to file with an estimated volume of 15,000 square feet per month.  
8. Vendor Expertise

Vendor must be aware that MDOT is relying heavily upon vendor’s expertise to adequately configure and propose the appropriate components required to install and implement fully functioning multi-functioning printers.  As such, Vendor is asked to check and verify the functionality and compatibility of all proposed components.  If any component necessary for the operation of the proposed printer is omitted from vendor’s proposal, vendor must be willing to provide that component at no additional cost.  This includes, but is not limited to, all cabling, connectors, and interfaces to render the configuration fully operational.

9. Additional Requirements

9.1 Vendor must specify the discounted price for each item.  Freight is FOB destination.  No itemized shipping charges will be accepted.

9.2 Vendor must provide all technical specifications and manuals (documentation) at the point of sale.

9.3 If Vendor proposes more than one alternative (no more than two), vendor is responsible for identifying which alternative he believes is the best fit to meet the requirements. 

9.4 Vendor must return the attached Proposal Exception Summary Form with any exceptions listed and clearly explained or state “No Exceptions Taken.”  If no Proposal Exception Summary Form is included, the Vendor is indicating that he takes no exceptions to any requirements of this LOC.  An exception will be accepted or rejected at the sole discretion of the State.  The State reserves the right to negotiate changes to any exceptions identified as a result of this requirement.

9.5 Vendor must be aware that any award resulting from this request will be handled under the terms and conditions of an ITS Purchase Agreement.          A standard Purchase Agreement is attached for your review. 

10. Scoring Methodology

10.1 ITS may use the following items to score proposals received.

10.1.1 Cost

10.1.2 Technical Specifications

10.1.3 Maintenance/Support

10.1.4 Value-Add 

10.2 Each of these categories is assigned a weight between one and 100.  The sum of all categories, other than Added Value, will equal 100 possible points. An Added Value rating between 0 and 5 will be assigned based on the assessment of the selection committee.  These points will be added to the total score.  All information provided by the vendors and other information available to ITS staff will be used to evaluate the proposals.

11. Instructions to Submit Product and Cost Information

Please use the attached CP-6: RFP Information Form to provide product codes, descriptions, unit costs, discount percent and extended costs for each item listed for both years.  Follow the instructions on the form. Incomplete forms will not be processed.

Enclosures:
CP-6: RFP Information Form



Proposal Exception Summary Form



Standard Purchase Agreement

 CP-6: RFP INFORMATION FORM - 3466
Please submit the ITS requested information response under your general proposal #3466 using the following format.

Send your completed form back to the Technology Consultant listed below. For two (2) the procurement of two (2) Oce'  multi-function devices for year 2006 and two (2) the procurement of two (2) Oce'  multi-function devices for year 2007.
If the necessary information is not included, your response cannot be considered.

ITS Technology Consultant Name:    ___Gary LeBlanc________________________                                     RPF#  __3466________  
Company Name:    _____________________________________________________________                                             Date:   _________________

Contact Name:       _____________________________________________________________                          Phone Number :   _________________ 

                                     Two Oce’ Multi-Function Reprographic Devices for Year 2006
	      Product Code
	Description
	Qty
	Unit Cost
	 Discount %
	Extended Cost

	
	Oce’ TDS 600 digital wide format printer/set-copier/scan to file
	1
	
	
	

	
	Oce’ TCS 400 color digital wide format printer/set-copier/scan to file
	1
	
	
	

	
	Oce’ TDS 600 5 Year Maintenance and Support
	     1
	
	
	

	
	Oce’ TCS 400 5 Year Maintenance and Support
	1
	
	
	

	
	AdobePostscript3/PDF Printing
	     2
	
	
	

	
	Copy Delivery Trays
	     2
	
	
	

	
	Oce’ View Station Software
	     2
	
	
	

	
	ReproDesk Server 1.6
	     2
	
	
	

	
	ReproDesk PC with Monitors
	     2
	
	
	

	
	
	
	
	
	

	
	
	
	========
	
	===========

	
	Grand Total -
	
	
	
	


                                     Two Oce’ Multi-Function Reprographic Devices for Year 2007
	      Product Code
	Description
	Qty
	Unit Cost
	 Discount %
	Extended Cost

	
	Oce’ TDS 400 digital wide format printer/set-copier/scan to file
	1
	
	
	

	
	Oce’ TCS 400 color digital wide format printer/set-copier/scan to file
	1
	
	
	

	
	Oce’ TDS 400 5 Year Maintenance and Support
	     1
	
	
	

	
	Oce’ TCS 400 5 Year Maintenance and Support
	1
	
	
	

	
	AdobePostscript3/PDF Printing
	     2
	
	
	

	
	Copy Delivery Trays
	     2
	
	
	

	
	Oce’ View Station Software
	     2
	
	
	

	
	ReproDesk Server 1.6
	     2
	
	
	

	
	ReproDesk PC with Monitors
	     2
	
	
	

	
	
	
	
	
	

	
	
	
	========
	
	===========

	
	Grand Total -
	
	
	
	


If any of the items below are included in vendor’s proposal they must be detailed below.

Warranty:

Installation:**

Maintenance:

Training:

*Manufacturer model number, not Vendor number.  If Vendor's internal number is needed for purchase order, include an additional column for that number

**If Vendor travel is necessary to meet the requirements of the LOC, the Vendor should propose fully loaded costs including travel

PROPOSAL EXCEPTION SUMMARY FORM
Vendor must return the attached Proposal Exception Summary Form with any exceptions listed and clearly explained or state “No Exceptions Taken.”  
	ITS LOC Reference
	Vendor Proposal Reference
	Brief Explanation of Exception
	ITS Acceptance (sign here only if accepted)

	(Reference specific outline point to which exception is taken)
	(Page, section, items in Vendor’s proposal where exception is explained)
	(Short description of exception being made)
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Board Members – David G. Roach, Chairman ( Stephen A. Adamec, Jr., Vice- Chairman ( Derek Gibbs ( John Hairston ( Cecil L. Watkins

Legislative Advisors – Representative Gary V. Staples ( Senator Billy Thames
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