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Memorandum for General RFP Configuration

To:
Vendor with current valid proposal for General RFP #3467

 REF RFPNum \* CHARFORMAT 3467 for Cabling Materials
From:
David L. Litchliter

CC:
ITS Project File Number 36766

 REF CC \* CHARFORMAT ITS Project File Number 36766
Date:
January 5, 2007
Subject:      Letter of Configuration (LOC) Number 36766

 REF PNum \* CHARFORMAT 36766 for the purchase of cabling materials

 REF Desc \* CHARFORMAT the purchase of cabling materials for Delta State University

 REF Agency \* CHARFORMAT Delta State University DSU(DSU)

Contact Name:
Teresa Washington

 REF CName \* CHARFORMAT Teresa Washington
Contact Phone Number: 
601-359-2383

 REF CNum \* CHARFORMAT 2383
Contact E-mail Address:
teresa.washington

 REF Cemail \* CHARFORMAT teresa.washington@its.state.ms.us

The Mississippi Department of Information Technology Services (ITS) is seeking the cabling materials described below on behalf of the Delta State University (DSU). Our records indicate that your company currently has a valid proposal on file at ITS in response to General RFP #3467 for Cabling Materials.  Our preliminary review of this proposal indicates that your company offers products, software, and/or services that may meet the requirements of this project; therefore, we are requesting your assistance for the components described below.  

1. GENERAL LOC INSTRUCTIONS
1.1 Beginning with Item 4.1, label and respond to each outline point as it is labeled in the LOC.
1.2 The Vendor must respond with “ACKNOWLEDGED,” “WILL COMPLY,” or “AGREED” to each point in the LOC. 
1.3 If the Vendor cannot respond with “ACKNOWLEDGED,” “WILL COMPLY,” or “AGREED,” then the Vendor must respond with “EXCEPTION.”  (See attached instructions regarding Vendor exceptions.)
1.4 Where an outline point asks a question or requests information, the Vendor must respond with the specific answer or information requested.

1.5 In addition to the above, Vendor must provide explicit details as to the manner and degree to which the proposal meets or exceeds each specification.  
GENERAL OVERVIEW AND BACKGROUND
Delta State University is seeking to purchase cabling materials to complete the installation of communications cabling in Kethley Hall.
PROCUREMENT PROJECT SCHEDULE
	Task
	Date

	Release of LOC
	Friday, January 5, 2007

	Deadline for Vendors’ Written Questions
	Friday, January 12, 2007

 REF QuestionDate \* CHARFORMAT  \* MERGEFORMAT Friday, January 12, 2007

	Addendum with Vendors’ Questions and Answers
	Wednesday, January 17, 2007

	Proposals Due
	Friday, January 19, 2007

 REF DueDate \* CHARFORMAT \* MERGEFORMAT Friday, January 19, 2007

	Proposal Evaluation
	Friday, January 19 – Wednesday, January 24, 2007

	Notification of Award 
	Thursday, January 25, 2007


STATEMENTS OF UNDERSTANDING 
1.6 Vendor must be aware that ITS reserves the right to make additional purchases at the proposed prices for a six (6) month period.

1.7 The winning vendor must be aware that the components must be shipped to DSU on or before February 15, 2007. 

FUNCTIONAL/TECHNICAL SPECIFICATIONS
	DescriptionDescription
	QuantityQuantity

	Light Crimp Plus per Polish, Manuf # ASI 169327-1
	120

	Mounting Bracket, Manuf # PAN T70-DB-X
	20

	Fan out kit, Manuf# Cor Fan- BT25-12
	8

	Opticom Drawers, Manuf# PAN FMD1
	4

	Adapter Panel, Manuf# PAN FAP3WEIDSC
	16

	500’  SM 24 fiber, Part# 024ESF- T4101020 corning fiber 8.3/125 Single Mode
	500

	48” Wall mount rack, Manuf# HOF EWMW482225
	5

	Mini Com panel, Manuf# PAN CP24BL 
	27

	Cat 5 e Jacks, Manuf# Pan CJ588IW
	2,000

	CAT 3 Jacks, Manuf# PAN CJ64IW
	200

	Faceplate, Manuf# PAN CFPE2IW
	80

	Faceplate, Manuf# PAN CFPE4IW
	160

	Faceplate, Manuf# PAN CFPE6IW 
	150

	Blanks, Manuf# PAN CMBIW-X
	200

	Tape, Manuf# 3M 88T 1X36
	30

	Cable ties, Manuf # PAN PLT2M-MO
	4

	CAD MPLS
	40

	Latching Duct, Manuf# PAN LD10IW8-A
	60

	Drop ceiling fitting, Manuf# PAN DCEFXIW
	30

	JB Box, Manuf# PAN JBXP1IW 
	30

	66 Block, Manuf# SUT 66M150C5NC
	30

	Bracket, Manuf# SUT SEA89B
	30

	500’ CMP - 10024BKT- 3
	1

	100’ CMP- 05024BKT-3
	1

	2” D Ring, Manuf# SII4753
	20

	4”D Ring SII 4754
	20

	6” D Ring, Manuf# SII 4755 
	20

	Face Plate, Manuf# PAN CFPE1IW 
	20

	Cat5e Plenum rated wire unreel boxes
	 90,000 feet

	Jumper Duplex LC-SC SM 1M Fiber
	15

	Jumper Duplex SC-SC SM 1M Fiber
	15

	Yellow 6" CAT5e Patch Cord
	850

	SM SC-SC 6 Strand -100FT Fiber Cable
	3


INSTALLATION
DSU will be responsible for all installation.

WARRANTY
Vendor must state the warranty period.
8. ADDITIONAL REQUIREMENTS
8.1 Vendor must specify the discounted price for each item.  Freight is FOB destination.  No itemized shipping charges will be accepted.

8.2 If Vendor proposes more than one alternative (no more than two), Vendor is responsible for identifying the alternative believed to be the best fit to meet the requirements. 

9. PROPOSAL EXCEPTIONS
9.1 Please return the attached Proposal Exception Summary Form with any exceptions listed and clearly explained or state “No Exceptions Taken.”  If no Proposal Exception Summary Form is included, the Vendor is indicating that no exceptions are taken.

9.2 Unless specifically disallowed on any specification herein, the Vendor may take exception to any point within this memorandum, including a specification denoted as mandatory, as long as the following are true:

9.2.1 The specification is not a matter of State law;

9.2.2 The proposal still meets the intent of the procurement;

9.2.3 A Proposal Exception Summary Form is included with Vendor’s proposal; and

9.2.4 The exception is clearly explained, along with any alternative or substitution the Vendor proposes to address the intent of the specification, on the Proposal Exception Summary Form.

9.3 The Vendor has no liability to provide items to which an exception has been taken.  ITS has no obligation to accept any exception.  During the proposal evaluation and/or contract negotiation process, the Vendor and ITS will discuss each exception and take one of the following actions:

9.3.1 The Vendor will withdraw the exception and meet the specification in the manner prescribed;

9.3.2 ITS will determine that the exception neither poses significant risk to the project nor undermines the intent of the procurement and will accept the exception;

9.3.3 ITS and the Vendor will agree on compromise language dealing with the exception and will insert same into the contract; or,

9.3.4 None of the above actions is possible, and ITS either disqualifies the Vendor’s proposal or withdraws the award and proceeds to the next ranked Vendor.

9.4 Should ITS and the Vendor reach a successful agreement, ITS will sign adjacent to each exception which is being accepted or submit a formal written response to the Proposal Exception Summary responding to each of the Vendor’s exceptions.  The Proposal Exception Summary, with those exceptions approved by ITS, will become a part of any contract on acquisitions made under this procurement.

9.5 An exception will be accepted or rejected at the sole discretion of the State.

9.6 Prior to taking any exceptions to this procurement, ITS requests that, to the extent possible, the individual(s) preparing this proposal first confer with other individuals who have previously submitted proposals to ITS or participated in contract negotiations with ITS on behalf of their company, to ensure the Vendor is consistent in the items to which it takes exception.

10. SCORING METHODOLOGY
10.1 ITS may score proposals received using the following categories.

10.1.1 Cost

10.1.2 Value-Add 
10.2 Each of these categories is assigned a weight between one and 100.  The sum of all categories, other than Value-Add, will equal 100 possible points. An Added Value rating between 0 and 5 will be assigned based on the assessment of the selection committee.  These points will be added to the total score.  

10.3 All information provided by the vendors and other information available to ITS staff will be used to evaluate the proposals.

11. INSTRUCTIONS TO SUBMIT PRODUCT AND COST INFORMATION
Please use the attached RFP Information Form to provide cost information.    Follow the instructions the form. Incomplete forms will not be processed.

12. DELIVERY INSTRUCTIONS
12.1 Vendor must deliver his response to Teresa Washington at ITS by Friday, January 19, 2007, by 3:00 P.M. (Central Time).  Reponses may be delivered by hand, via regular mail, via email, or by fax.  Fax number is (601) 354-6016.  ITS WILL NOT BE RESPONSIBLE FOR DELAYS IN THE DELIVERY OF PROPOSALS.  It is solely the responsibility of the vendor that proposals reach ITS on time.  Vendors should contact Teresa Washington to verify the receipt of their proposals.  Proposals received after the deadline will be rejected.

12.2 If you have any questions concerning this request, please e-mail Teresa Washington of ITS at teresa.washington@its.state.ms.us.   Any questions concerning the specifications detailed in this LOC must be received by Friday, January 12, 2007, by 3:00 P.M. (Central Time).

Enclosures:
RFP Information Form



Reference Information Form



Proposal Exception Summary Form

 RFP INFORMATION FORM - 3467
Please submit the ITS requested information response under your general proposal #3467 using the following format.

Send your completed form back to the Technology Consultant listed below. If the necessary information is not included, your response cannot be considered.

	ITS Technology Consultant Name:
	Teresa Washington
	RFP#
	3467

	Company Name:
	
	Date:
	

	Contact Name:
	
	Phone Number:
	

	Contact E-mail:
	
	
	

	MFG
	MFG #*
	DESCRIPTION
	QTY
	UNIT COST
	EXTENDED COST**

	
	
	Light Crimp Plus per Polish, Manuf # ASI 169327-1
	120
	
	

	
	
	Mounting Bracket, Manuf # PAN T70-DB-X
	20
	
	

	
	
	Fan out kit, Manuf# Cor Fan- BT25-12
	8
	
	

	
	
	Opticom Drawers, Manuf# PAN FMD1
	4
	
	

	
	
	Adapter Panel, Manuf# PAN FAP3WEIDSC
	16
	
	

	
	
	500’  SM 24 fiber, Part# 024ESF- T4101020 corning fiber 8.3/125 Single Mode
	500
	
	

	
	
	48” Wall mount rack, Manuf# HOF EWMW482225
	5
	
	

	
	
	Mini Com panel, Manuf# PAN CP24BL 
	27
	
	

	
	
	Cat 5 e Jacks, Manuf# Pan CJ588IW
	2,000
	
	

	
	
	CAT 3 Jacks, Manuf# PAN CJ64IW
	200
	
	

	
	
	Faceplate, Manuf# PAN CFPE2IW
	80
	
	

	
	
	Faceplate, Manuf# PAN CFPE4IW
	160
	
	

	
	
	Faceplate, Manuf# PAN CFPE6IW 
	150
	
	

	
	
	Blanks, Manuf# PAN CMBIW-X
	200
	
	

	
	
	Tape, Manuf# 3M 88T 1X36
	30
	
	

	
	
	Cable ties, Manuf # PAN PLT2M-MO
	4
	
	

	
	
	CAD MPLS
	40
	
	

	
	
	Latching Duct, Manuf# PAN LD10IW8-A
	60
	
	

	
	
	Drop ceiling fitting, Manuf# PAN DCEFXIW
	30
	
	

	
	
	JB Box, Manuf# PAN JBXP1IW 
	30
	
	

	
	
	66 Block, Manuf# SUT 66M150C5NC
	30
	
	

	
	
	Bracket, Manuf# SUT SEA89B
	30
	
	

	
	
	500’ CMP - 10024BKT- 3
	1
	
	

	
	
	100’ CMP- 05024BKT-3
	1
	
	

	
	
	2” D Ring, Manuf# SII4753
	20
	
	

	
	
	4”D Ring SII 4754
	20
	
	

	
	
	6” D Ring, Manuf# SII 4755 
	20
	
	

	
	
	Face Plate, Manuf# PAN CFPE1IW 
	20
	
	

	
	
	Cat5e Plenum rated wire unreel boxes
	 90,000 feet
	
	

	
	
	Jumper Duplex LC-SC SM 1M Fiber
	15
	
	

	
	
	Jumper Duplex SC-SC SM 1M Fiber
	15
	
	

	
	
	Yellow 6" CAT5e Patch Cord
	850
	
	

	
	
	SM SC-SC 6 Strand -100FT Fiber Cable
	3
	
	


If any of the items below are included in vendor’s proposal they must be detailed below.

Warranty:

*Manufacturer model number, not Vendor number.  If Vendor's internal number is needed for purchase order, include an additional column for that number

 PROPOSAL EXCEPTION SUMMARY FORM
	ITS LOC Reference
	Vendor Proposal Reference
	Brief Explanation of Exception
	ITS Acceptance (sign here only if accepted)

	(Reference specific outline point to which exception is taken)
	(Page, section, items in Vendor’s proposal where exception is explained)
	(Short description of exception being made)
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