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Memorandum for General RFP Configuration

To:
Vendors with a current valid proposal for General RFP Number 3421 for standalone or LAN-Based Hardware or Software, and Special RFP Number 3432 for Video Conferencing
From:
David L. Litchliter
 FILLIN "Enter any cc: recipients." \* MERGEFORMAT 
Date:
August 9, 2005
Project Number: 
34619
Contact Name:
Bo Dickerson
Contact Phone Number: 
601-359-2665
Contact E-mail Address:
Bo.Dickerson@its.state.ms.us

The Mississippi Department of Information Technology Services (ITS) is seeking to purchase audio/visual materials and equipment for the PACE Seed Lab on the Mississippi State University (MSU) Campus.
Our records indicate that your company currently has a valid proposal on file at ITS in response to General RFP Number 3421 for standalone or LAN-Based Hardware or Software, and Special RFP Number 3432 for Video Conferencing Hardware and Software. Our preliminary review of this proposal indicates that your company offers products that are appropriate to the requirements of this project. Please submit a written response for the requested equipment.

1. GENERAL LOC INSTRUCTIONS

1.1 Beginning with Item 3.1, label and respond to each outline point as it is labeled in the LOC.

1.2 The Vendor must respond with “ACKNOWLEDGED,” “WILL COMPLY,” or “AGREED” to each point in the LOC.

1.3 If the Vendor cannot respond with “ACKNOWLEDGED,” “WILL COMPLY,” or “AGREED,” then the Vendor must respond with “EXCEPTION.”  (See attached instructions regarding Vendor exceptions.)

1.4 Where an outline point asks a question or requests information, the Vendor must respond with the specific answer or information requested.

1.5 In addition to the above, Vendor must provide explicit details as to the manner and degree to which the proposal meets or exceeds each specification.  

2. LOC Project Schedule


	Task
	Date

	Deadline for Vendor’s Written Questions
	August 16, 2005

	ITS Addendum with Vendor’s Questions and Answers
	August 18, 2005

	Proposals Due
	August 25, 2005

	Proposal Evaluation
	August 25 – August 29, 2005

	Notification of Award 
	September 1, 2005


3. HARDWARE REQUIREMENTS

3.1 Vendors are required to propose new equipment.

3.2 The equipment must be received prior to October 31, 2005.

3.3 Vendor must be aware that the equipment specifications are minimum requirements. Should vendor choose to propose equipment that exceeds the requirements, it is the vendor’s responsibility to specify in what manner the proposed equipment exceeds the requirements.

3.4 Please use the attached General RFP Information Form to provide product descriptions, part numbers and cost. Follow the instructions on the form. Incomplete forms will not be processed.

3.5 Vendor must specify the discounted price per unit for each item. Freight is FOB destination. All required costs, including freight and insurance, as necessary, must be specified.

4. SERVICE REQUIREMENTS

MSU will be responsible for all installation.
5. ADDITIONAL REQUIREMENTS
5.1 Vendor must be aware that ITS reserves the right to make additional purchases at the proposed prices for a six (6) month period.

5.2 Vendor must specify the delivery interval proposed by his/her company.  

5.3 Vendor must be an authorized reseller of the equipment being proposed and must include manufacturer authorization letters.
5.4 Vendor will invoice DFA-BOB with GS #113-104. This GS # must be used on all correspondence and invoices to DFA-BOB. The invoice must be sent to ITS for processing.
5.5 Vendor must be aware that ITS reserves the right to purchase this equipment from multiple vendors if advantageous to the State.

5.6 The State reserves the right to buy any, all, or none of the proposed components.

5.7 If any component necessary for operation of the requested systems is omitted from vendor’s proposal, vendor must be willing to provide that component at no additional cost. This includes, but is not limited to, all connectors and interfaces to render the configuration fully operational.

5.8 If vendor proposes more than one alternative (no more than two), vendor is responsible for identifying which alternative he/she believes is the best fit to meet the requirements.

6. EQUIPMENT WARRANTY

Vendor must state the length of warranty for proposed products.

7. PROPOSAL EXCEPTIONS

7.1 Return the attached Proposal Exception Summary Form with any exceptions listed and clearly explained or state “No Exceptions Taken.” If no Proposal Exception Summary Form is included, the Vendor is indicating that he takes no exceptions.

7.2 Unless specifically disallowed on any specification herein, the Vendor may take exception to any point within this LOC, including a specification denoted as mandatory, as long as the following are true:

7.2.1 The specification is not a matter of State law;

7.2.2 The proposal still meets the intent of the LOC;

7.2.3 A Proposal Exception Summary Form is included with Vendor’s proposal; and

7.2.4 The exception is clearly explained, along with any alternative or substitution the Vendor proposes to address the intent of the specification, on the Proposal Exception Summary Form.

7.3 The Vendor has no liability to provide items to which an exception has been taken. ITS has no obligation to accept any exception. During the proposal evaluation and/or contract negotiation process, the Vendor and ITS will discuss each exception and take one of the following actions:

7.3.1 The Vendor will withdraw the exception and meet the specification in the manner prescribed;

7.3.2 ITS will determine that the exception neither poses significant risk to the project nor undermines the intent of the LOC and will accept the exception;

7.3.3 ITS and the Vendor will agree on compromise language dealing with the exception and will insert same into the contract;

7.3.4 None of the above actions is possible, and ITS either disqualifies the Vendor’s proposal or withdraws the award and proceeds to the next ranked Vendor.

7.4 Should ITS and the Vendor reach a successful agreement, ITS will sign adjacent to each exception which is being accepted or submit a formal written response to the Proposal Exception Summary responding to each of the Vendor’s exceptions. The Proposal Exception Summary, with those exceptions approved by ITS, will become a part of any contract on acquisitions made under this LOC.

7.5 An exception will be accepted or rejected at the sole discretion of the State.

7.6 Prior to taking any exceptions to this LOC, ITS requests that, to the extent possible, the individual(s) preparing this proposal first confer with other individuals who have previously submitted proposals to ITS or participated in contract negotiations with ITS on behalf of their company, to ensure the Vendor is consistent in the items to which it takes exception.

8. SCORING METHODOLOGY

8.1 ITS will use the following items to score proposals received.

8.1.1 Cost

8.1.2 Added Value

8.2 An Added Value rating between 0 and 5 will be assigned based on the assessment of the selection committee. These points will be added to the total score. All information provided by the Vendors and other information available to ITS staff will be used to evaluate the proposals.

8.3 ITS requests that Vendors provide details on the features and functions of the proposed system that may provide a distinct value to ITS, distinguish your company and its offering from the group, and facilitate our selection process of the lowest and best proposals. In the event that ITS agrees that such features, functions, or other considerations do provide a distinct benefit, the State reserves the right to give the Vendor additional consideration. ITS will make the sole assessment of the relative merits of each added-value proposal to the agency.

9. DELIVERY INSTRUCTIONS

Vendor must deliver this response to Bo Dickerson at ITS by Thursday, August 25, 2005, by 3:00 P.M. (Central Time).  Reponses may be delivered by hand, via e-mail, mail, or by fax. Fax number is (601) 354-6016.  ITS WILL NOT BE RESPONSIBLE FOR DELAYS IN THE DELIVERY OF PROPOSALS.  It is solely the responsibility of the vendor that proposals reach ITS on time. Vendors should contact Bo Dickerson to verify the receipt of their proposals. Proposals received after the deadline will be rejected.

If you have any questions concerning this request, please e-mail Bo Dickerson at ITS at Bo.Dickerson@its.state.ms.us. Any questions concerning the specifications detailed in this LOC must be received by Tuesday, August 16, 2005 by 3:00 P.M. (Central Time).

Enclosures:
General RFP Information Form


Proposal Exception Summary Form

GENERAL RFP INFORMATION FORM

Please submit the ITS requested information response under your general proposal #3421, 3432 using the following format.

Send your completed form back to the Technology Consultant listed below. If the necessary information is not included, your response cannot be considered.

	ITS Technology Consultant Name:
	Bo Dickerson
	RFP#
	3421, 3432

	Company Name:
	
	Date:
	

	Contact Name:
	
	Phone Number:
	

	Contact E-mail:
	
	
	


	Line #
	Quantity
	 Mfg
	Item #
	Description
	Per/Unit
Price
	Price

	1
	2
	Sony
	SLV-D560
	Sony SLV-D560P Dual Deck, DVD Video VCR Player, or Equivalent   
	 
	

	2
	4
	Chatsworth
	55053-703
	19" x 84" Equipment Racks with wire management,
or Equivalent
	
	

	3
	4
	Chatsworth
	       40108-119
	Rack Shelf Center Mount, or Equivalent
	
	

	4
	4
	      Chatsworth 
	       40074-500
	Rack Shelf Front Mount, or Equivalent
	
	

	5
	1
	Wrightline
	 
	Facilitator Equipment Console, or Equivalent
	
	

	6
	1
	Dell
	TM XPS Gen 5
	Dell Dimension Desktop Computer w/CDRW/DVD 19" LCD Panel, or Equivalent
	
	

	7
	1
	Shure
	     LX 13/85 LX
	Shure Wireless Microphone, or Equivalent
	
	

	8
	2
	Polycom
	VTX 1000
	Polycom Conferencing Speakerphone  
	
	

	9
	2
	Smart
	           ID250
	Smart Sympodium, or Equivalent 
	
	

	10
	3
	Sanyo
	PLC-XP55
	Data/Video Projector 4500 lumen
	
	

	11
	3
	Sanyo
	LNS-W31A
	Projector Lens LNS-W31A Lens (must be a short throw lens)
	
	

	12
	3
	Sanyo
	POA-LNA-03
	Sanyo Lens attachment mount for LNS-W31A
	
	

	13
	1
	Polycom
	VSX8000
	Polycom Video Conferencing Codec&  3 year agreement for software and hardware support 
	
	

	14
	1
	Polycom
	EF2280
	Polycom Vortex Automatic Mic Mixer/processor 
	
	

	15
	3
	Sony 
	EVI-D100
	Sony EVI-D100 color video camera w/remote control
	
	

	16
	3
	Sony
	WM-100B
	Sony EVI-D100 Wall Mount Sony-D005005A or WM-100B Bracket, or Equivalent
	
	

	17
	3
	Sony
	PVM-14L5
	Sony 14 -Inch Studio Color Monitor, or Equivalent 
	
	

	18
	3
	Sony
	MB-521
	Mount for PVM-14L5, or Equivalent
	
	

	19
	1
	Vaddio
	Ceiling View
	Vaddio CeilingVIEW Ceiling Mounter Visualizer EPL#999-2004-000
	
	

	20
	2
	Shure
	MX412D/C
	Shure Gooseneck Microphone MX412D/C, or Equivalent
	
	

	21
	7
	Astatic
	201
	Astatic miniture boundry microphone, or Equivalent 
	
	

	22
	1
	Extron
	60-240-11
	Extron 16x16 Composite Video/Audio Switch 60-240-11
	
	

	23
	1
	Extron
	60-238-14
	Extron 12x8 Composite Video/Audio Switch 60-194EX
	
	

	24
	1
	Extron
	MPS-112CS
	Extron MPS-112CS Media Presentation Switcher
	
	

	25
	2
	AMX
	AXT-CV10
	AMX AXT-CV10 Color 10.4” Touchpanel
	
	

	26
	1
	AMX
	NI4000
	AMX NI4000 Controller
	
	

	27
	1
	AMX
	PS 4.2
	AMX PS 4.2 Power Supply
	
	

	28
	2
	AMX
	NXC-I/O 10
	AMX NCX-I/O-10 INPUT/Output Card
	
	

	29
	1
	AMX
	AC-RK
	AMX AC-RK Rack Kit
	
	

	30
	1
	Kramer
	VP211DS
	Kramer VGA Distribution Amplifier w/Auto Switch VP211DS
	
	

	31
	2
	Extron
	P/2 DA6xi
	Extron VGA Distribution Amplifier, or Equivalent 
	
	

	32
	4
	APC
	NET9RM
	APC Powerstrip Surge Protector, or Equivalent
	
	

	33
	1
	TOA
	BG-1015
	TOA Amplifier BG-1015, or Equivalent
	
	

	34
	        1
	TOA
	MB-1000
	TOA Rack Kit for BG-1015, or Equivalent
	
	

	35
	6
	Altec-Lansing
	CD308-8T KIT
	Altec-Lansing Ceiling Speaker 8", 16W w/8W transformer CD308-8T, or Equivalent
	
	

	36
	6
	Altec-Lansing
	CE8R-1
	Altec-Lansing Round Speaker Enclosure, or Equivalent
	
	

	37
	6
	Altec-Lansing
	CG8R
	Altec-Lansing Round White Speaker Grill, or Equivalent
	
	

	38
	6
	Altec-Lansing
	CTB8
	Altec-Lansing Ceiling Speaker Tile Bridge, or Equivalent
	
	

	39
	3
	Extron
	DA 8V/4V Dual EQ
	Extron Composite Video Distribution Amplifier 1 x 8, or Equivalent 
	
	

	40
	7
	CISCO
	AIR-AP1121G-A-K9
	CISCO Aironet 1100 Wireless Access Point 802.11b & g standard
	
	

	41
	2
	Viewsonic
	VG510G
	15" LCD VGA Monitor, or Equivalent
	
	

	42
	2
	Viewsonic
	N6
	Viewsonic Nextvision N6 Video Processor, or Equivalent
	
	

	
	
	
	
	TOTAL
	
	


PROPOSAL EXCEPTION SUMMARY FORM
	ITS LOC Reference
	Vendor Proposal Reference
	Brief Explanation of Exception
	ITS Acceptance (sign here only if accepted)

	(Reference specific outline point to which exception is taken)
	(Page, section, items in Vendor’s proposal where exception is explained)
	(Short description of exception being made)
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Board Members – Stephen A. Adamec, Jr., Chairman ( Derek Gibbs, Vice-Chairman ( John Hairston ( Cecil L. Watkins
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